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ABOUT THIS HANDBOOK

The Baccalaureate Nursing Student Handbook establishes program-specific policies, guidelines,
and procedures applicable to the Simmons Baccalaureate Nursing Program. This Handbook is
intended to supplement the University Student Code of Conduct, catalogs, and other publications.

Students are responsible for reviewing, understanding, and complying with the information
contained in this Handbook and are subject to its policies, guidelines, and procedures upon
admission to the Simmons Baccalaureate Nursing Program. In certain circumstances, program
policies may be more stringent than institutional policies in order to satisfy applicable regulatory
or accreditation requirements and to reinforce the standards of professional accountability
essential to the prudent practice of nursing.

In the event that program-specific policies, guidelines, or procedures set forth in this Handbook
are more rigorous than general University policies, guidelines, or procedures, the
program-specific requirements shall supersede the general University requirements.

The policies, guidelines, procedures, and other information contained in this Handbook are
provided for informational and administrative purposes and are not intended to create, nor shall
they be construed as creating, contractual rights for students. The Simmons School of Nursing
reserves the right to amend, modify, or discontinue any policy, guideline, procedure, or other
information contained in this Handbook at any time. Questions regarding these policies,
guidelines, procedures, or related information should be directed to the Pre-Licensure Program
Administrator.

The principles and policies set forth in this Handbook govern student admission, progression,
attendance, academic integrity, social media use, course exemptions, advanced placement,
transfer credit, advanced placement or transfer of military education, training, or service,
educational mobility, withdrawal, readmission, graduation, student rights, grievance procedures,
and other matters essential to successful progression through the BSN Program.

The Handbook is reviewed annually by the program faculty.
Principles for Application of BSN Policies

The policies in this Handbook will be applied consistently and equitably. Decisions affecting
progression, course failure, probation, or dismissal will be based on published academic, clinical,
and professional standards and the individual circumstances relevant to those standards. Nothing
in the Handbook limits rights or accommodations provided under applicable law or University
policy. When patient safety requires immediate action, a student may be removed from a clinical
or learning environment pending review. Academic or program consequences will be determined
through the applicable School of Nursing process, with notice to the student and access to
established appeal procedures.

Important Notices

Simmons University is a private, non-profit, non-sectarian university providing an undergraduate
program for women and graduate programs for all individuals.

The University makes all reasonable efforts to deliver the programs of study, other services, and
facilities in the way described in its materials and on its website. However, the University shall be
entitled, if it reasonably considers it to be necessary (including in order to manage its resources
and pursue its policy of continuous improvement appropriately):
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To alter the timetable, location, number of classes and method of delivery of programs of study,
provided such alterations are reasonable.

To make reasonable variations to the content and syllabus of programs of study (including in
relation to placements).

To suspend or discontinue programs of study. To make changes to its policies and procedures
which the University reasonably considers necessary. Such changes if significant will normally
come into force at the beginning of the following academic year, and if fundamental to the
program will normally come into force with effect from the next cohort of students.

Not to provide programs of study or to combine them with others if the University reasonably
considers this to be necessary (for example, because too few students apply to join the program
for it to be viable).

Please refer to the applicable university catalog for the following information:
Honor Code of Responsibility

Student Legal Name and Name Changes

Equal Access Policy

Student Principles

Office of Accessibility Services

Human Subjects

Educational Record Privacy Policy

Non-Discrimination and Title IX Policies

Simmons University does not discriminate on the basis of race, color, religion, national origin or
ancestry, sex, sexual orientation, gender identity or expression, physical or mental disability,
marital status, veteran’s status, or age, in its programs and activities.

Please read the information contained in the links below to learn more about Simmons University
Non-Discrimination and Title IX policies:

Admissions Notice of Non-Discrimination

Noti f Non-Discrimination Grievance Pr r

Title IX and Freedom from Discrimination and Harassment Gender-based Misconduct Policy

Pregnancy

Simmons University does not discriminate on the basis of pregnancy. Disclosure of pregnancy is
voluntary unless a student requests an accommodation related to pregnancy or the information is
legitimately required to satisfy an applicable health or safety requirement. Early notification to the
Student Affairs Office and the Clinical Placement Team that one is pregnant is recommended so
that consideration for appropriate clinical rotation can be planned. Contact information can be
found here should a student need to contact the Title IX Team.The department is guided by the
student’s physician and the policies of the agency in which the student is placed for clinical. The
Student Affairs Office can be contacted at 617-521-2116 or via email using
studentlife@simmons.edu. The Clinical Placement Team can be contacted at
clinical@simmons.edu
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Inclusion and Belonging Protocol

Simmons is committed to inclusive excellence in all aspects of an individual’s community

experience. Please refer to the Office of Diversity, Equity, and Inclusion webpage for more

information.

Religious Observances

Classes may be scheduled and held on days that fall on one or more religious holidays. Please
consult the academic calendar to see the dates when classes are held in a given year. Faculty
members or students who are unable—because of their religious beliefs—to give a class, to
attend classes, or to participate in an examination, class, or work requirement on a particular day
so that they can observe a religious holiday shall be excused and provided with an opportunity to
make up the examination, study, or work they may have missed consistent with Massachusetts
General Law. Religious accommodation is a legal right for students and faculty; it is not a matter
left to the discretion of any faculty member or administrator. Absences due to religious
observances are not limited to certain religions or particular holidays; the law covers all religions
and all religious holidays.

Campus Security

Simmons University subscribes, without exception, to the Campus Security Act of 1990. It is
University policy to provide members of the Simmons community with information, reports, and
statistics as required by P.L. 101- 502 , to maintain working relationships with other law
enforcement agencies to ensure co- operation between different law enforcement jurisdictions,
and to provide educational programs designed to increase crime and safety awareness among
students, faculty, and staff. For information regarding the Campus Security Act, contact the
Director of Public Safety at 617-521-2289.

Board of Registration in Nursing Policy on Good Moral

Character and Licensure Requirements

The Commonwealth of Massachusetts Board of Registration in Nursing Licensure Policy 00-011
Determination of Good Moral Character identifies specific criminal convictions, which will
permanently exclude an individual from initial nurse licensure in Massachusetts, due to the
egregious nature of the crime. The policy also requires initial nurse licensure applicants to be
conviction free, for a minimum of five years, before the submission of an application for initial
nurse licensure. In addition, the disposition of any criminal conviction must be closed, for a
minimum of one year, before the submission of a nurse licensure application; any other criminal
case must also be closed at the time of application. Please refer to the most current policy online
at https://www.mass.gov/info-details/good-moral-character-requirements-for-nursing-licensure

If you have any questions about this policy and how it may affect your ability to become licensed
as a registered nurse in Massachusetts, please contact the Pre-Licensure Program Administrator
immediately.

Ability to Participate in Required Program Components

Students must be able to satisfy all physical, technical, and professional standards required for
participation in the BSN program, with or without approved reasonable accommodations. Clinical
agencies may establish additional or agency-specific technical standards that supersede the BSN
program’s technical standards. Please refer to the Technical Standards section of this handbook
for more information regarding the BSN program’s technical standards. When such requirements
apply, the program will make reasonable efforts to provide a comparable alternative learning
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experience. If a comparable alternative cannot be arranged, the student may be unable to
progress in the program or complete required program components.

OVERVIEW

School of Nursing Mission and Vision

The school of nursing mission and vision statements are published and accessible on the school
of nursing website.

Philosophy

The Nursing Program offers a liberal arts and professional education which is fundamental to an
appreciation of individuals as citizens in a global society and the development of communication,
critical thinking, and clinical judgment skills to address the health care needs of a diverse world.

Professional nursing is focused on the unique relationship with patients and families and the
diagnosis and treatment of their human responses to actual or potential health problems within
and across various care settings.

As a member of the interprofessional healthcare team, the nurse is committed to promoting,
restoring, and maintaining health, or supporting a peaceful death using knowledge from the
natural sciences, behavioral sciences, and aesthetics.

Professional nurses are ethically and legally accountable for their actions within and across
various care settings. The nurse independently utilizes the nursing process as a basis for the
practice of professional nursing in accordance with the Standards of Nursing Practice and the
ANA Code of Ethics. As an advocate, the nurse applies principles of caring and empathy to guide
moral choices on behalf of the patients and families being cared for and serves as an active
participant in the social and political processes that influence the health care delivery system.

Accreditation and Approval
Please refer to the Accreditation & Licensure page of the School of Nursing website.
Baccalaureate Program Pathways

The School of Nursing offers a number of tracks for different types of students. Specifically, we
offer:

A BS in Nursing program with two options:

o 4 year traditional course sequence
o 2-year transfer course sequence

In our innovative 4+1(BSN/MSN) and 4+2 (BSN/MSN/DNP) pathways, students complete a BS in
Nursing curriculum and are prepared for the registered nurse licensure (NCLEX) exam. Upon
passing, students move into the graduate portion of the track.

Course sequences for each of these tracks as well as course descriptions can be found in the
Simmons University Undergraduate Course Catalog for the BSN program.
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Professional Standards that Guide the Baccalaureate
Program Include:

The American Nurses Association Standards of Clinical Practice
The American Nurses Association Nursing Code Ethics
The American Nurses Association Social Policy Statement

The American Association of Colleges of Nursing The Essentials: Core Competencies for
Professional Nursing Education

The Nurse of the Future Core Competencies
Institute of Medicine’s Core Competencies for all Healthcare Professionals

Quality and Safety Education for Nurses
Outcomes for Simmons Baccalaureate Nursing Program

Integrate theory and current evidence with the unique needs and preferences of individuals and
families to deliver patient-centered care across the lifespan.

Apply knowledge of complex healthcare systems to advocate for patients, families, and
communities to advance health equity and influence healthcare policy.

Demonstrate effective communication and knowledge of inter/intra-professional team processes
to enhance health care delivery and outcomes.

Utilize information, technology, and sound clinical Judgement to provide safe and ethical care to
diverse patient populations and individuals.

Demonstrate knowledge, skills, and attitudes required to provide leadership in a variety of
contexts.

Articulate nursing’s professional responsibility for lifelong learning, adherence to professional
nursing standards, and health care advocacy.

Critically appraise research and best practice guidelines to inform clinical decision-making, quality
improvement, and practice innovations.

(Approved Fall 2025)
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The table below shows how the BSN program learning outcomes align with the university
outcomes, mission, vision, and values.

BSN Program Learning Outcomes Alignment

BSN Program Learning
Outcomes

Simmons University

Undergraduate Learning

Outcomes

Simmons University
Values

Key Concepts from
Simmons Mission

Integrate theory and
current evidence with
the unique needs and
preferences of
individuals and families
to deliver
patient-centered care
across the lifespan.

e  Critical thinking
and creative
problem-solving

e Data analysis and
interpretation

e Integrative
learning

e Navigation of
cultural
differences

e Connecting theory
to practice

e Nurturing inclusion
and belonging

e Improving society

e Learning
e Purpose

Apply knowledge of
complex healthcare
systems to advocate for
patients, families, and
communities to advance
health equity and
influence healthcare

policy.

e  Critical thinking
and creative
problem-solving

e Data analysis and
interpretation

e Integrative
learning

e Navigation of
cultural
differences

e Connecting theory
to practice

e Strengthening
communities

e Nurturing inclusion
and belonging

e Improving society

e Learning
e Purpose
e Community

Demonstrate effective
communication and
knowledge of
inter/intra-professional
team processes to
enhance healthcare
delivery and outcomes.

e Critical thinking
and creative
problem-solving

e Communication

e Connecting theory
to practice

e Strengthening
communities

e Improving society

e Purpose
e Community

Utilize information,
technology, and sound
clinical Judgement to
provide safe and ethical
care to diverse patient
populations and
individuals.

e Critical thinking
and creative
problem-solving

e Data analysis and
interpretation

e Integrative
learning

e FEthical leadership

e Navigation of
cultural
differences

e Willingness to serve

e Nurturing inclusion
and belonging

e Improving society

e Learning
e Purpose
e Passion
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BSN Program Learning Outcomes Alignment

BSN Program Learning

Simmons University

Simmons University

Key Concepts from

Outcomes Undergraduate Learning Values Simmons Mission
Outcomes
5. Demonstrate e  Critical thinking and e Modeling e Learning
knowledge, skills, and creative leadership e Purpose
abilities required to problem-solving e Willingness to serve | o Passion

provide leadership in a
variety of contexts.

e Ethical leadership
e Navigation of cultural
differences

e Connecting theory
to practice

e Transforming the
world

e Improving society

6. Articulate nursing’s
professional
responsibility for lifelong
learning, adherence to
professional nursing
standards, and health
care advocacy.

e Communication
Ethical leadership
e |Integrative learning

e Modeling
leadership
e Willingness to serve
e Strengthening
communities
e Improving society

e Community
e Passion

7. Critically appraise
research and best
practice guidelines to
inform clinical
decision-making, quality
improvement, and
practice innovations.

e Critical thinking and
creative
problem-solving

e Data analysis and
interpretation

e Connecting theory
to practice

e Transforming the
world

e Improving society

e Learning
Purpose
e Community

Admission

Policy Purpose

KEY POLICIES

To establish clear, equitable, and standardized guidelines for evaluating applicants for admission
to the program. These guidelines ensure that each incoming class is prepared to meet the
program’s academic standards, supports the institutional mission, and aligns with enrollment

capacity.

Definitions

e Admission: The process of being offered the opportunity to enroll in the BSN program.

e Deadline: The final date or time by which applications must be completed and submitted.
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Admission criteria: The minimum requirements or standards used to decide if someone is offered
the opportunity to enroll in the BSN program.

Matriculation: Formal process of being officially admitted and committing to the BSN program.

Applicant: An individual seeking admission or transfer into the BSN program or related nursing
track.

Direct Admission Criteria: The minimum standards used by the Undergraduate Admissions Office
to determine whether an applicant may be admitted without additional faculty or program review.

Faculty Review Admission Criteria: The standards used during secondary review when an
applicant requires additional consideration by the Program Administrator or designated faculty
reviewers.

Internal Transfer Applicant: A current Simmons University student seeking transfer into the
nursing program from another program or academic pathway within the University.

Technical Standards: The cognitive, communication, observational, motor, perceptual, behavioral,
interpersonal, and ethical abilities required for admission, progression, clinical participation, and
successful completion of the nursing program.

Core Competencies: The required areas of ability students must demonstrate to meet nursing
program expectations, including cognitive abilities, communication skills, observational abilities,
physical and motor abilities, and behavioral, interpersonal, and ethical comportment.

Clinical Learning Experience: A supervised educational experience in which students apply
nursing knowledge and skills in actual or simulated patient care and healthcare settings.

Qualified Individual: A student with or without an accessibility need who meets the Nursing
Programs’ technical standards, academic standards, and conduct requirements, with or without
reasonable accommodations.

Reasonable Accommodation: An approved adjustment or support that provides equal access to
program, course, or clinical requirements without fundamentally altering the essential nature of
the Nursing Programs or imposing an undue burden on the program.

Policy Statements

In accordance with MA BORN regulations all candidates for admission are required to provide
satisfactory evidence of secondary school graduation, or its equivalent, and compliance with the
immunization requirements specified by the Massachusetts Department of Public Health.

For information on admissions to the BSN program please refer to the Simmons
University Admissions page and the Simmons University School of Nursing page for
information regarding program requirements for traditional and transfer BSN students.

The undergraduate admissions review process is administered collaboratively by the
Undergraduate Admissions Office, the Registrar’s Office, the Program Administrator, and the
Pre-Licensure Advising Team. The Undergraduate Admissions Office is responsible for recruiting,
identifying, and evaluating qualified applicants and guiding applicants through the application and
onboarding process. The Registrar’s Office conducts credit evaluations, while the Program
Administrator provides administrative oversight and conducts a secondary review of applicants
when appropriate. The Pre-Licensure Advising Team clarifies prerequisite requirements, plans of
study, and program requirements for prospective and admitted students.

Applicants are first reviewed by the Undergraduate Admissions Office in accordance with the
Direct Admission Criteria. Applicants who require additional consideration may be referred to the
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Program Administrator for secondary review using the Faculty Review Admission Criteria.
Following completion of the applicable review process, the Undergraduate Admissions Office
communicates admission decisions to applicants in accordance with institutional procedures.

Students who do not meet the minimum standards established under either the Direct Admission
Criteria or the Faculty Review Admission Criteria are not eligible for admission to the program.

Internal Transfer Applicants

Internal transfer applicants must meet the same minimum requirements as external
transfer applicants. The application window for internal transfer applications opens on
February 1 and closes on March 30 each year. Admission to the program via transfer is
dependent on the number of available seats and is not guaranteed.

Applying to the 4+1 BSN-MSN or 4+2 BSN-MSN-DNP Pathways

Nursing students are invited to apply to either track during their sophomore year. The application
deadline occurs during the spring semester each year and will be communicated by the Graduate
Admissions Office. Questions regarding this program may be directed to the Pre-Licensure
Program Administrator or the Chair of Graduate Nursing. Admission requirements for each track,
along with additional information, are available on the program-specific webpages.

4+1 BSN-MSN
4+2 BSN-MSN-DNP

Technical Standards for Program Admission and Participation

Students admitted to the School of Nursing are expected to possess and demonstrate the
cognitive, affective, communication, and psychomotor abilities necessary to successfully meet the
academic, laboratory, and clinical requirements of the nursing program. Because nursing
education includes learning experiences that may be physically and cognitively demanding,
students must be able to perform essential functions related to safe and professional nursing
practice. These functions include, but are not limited to, physical strength, agility, endurance,
perceptual abilities, sound judgment, effective communication, and the ability to meet other
competencies required in academic and clinical settings.

What follows below are technical standards that reflect the academic and clinical requirements
that are integral to the practice of nursing. These standards are derived from the American
Association of Colleges of Nursing’s The Essentials: Cor mpetencies for Professional Nursin
Education, The Nurse of the Future Core Competencies, The American Nurses Association Code
of Ethics, as well as from best practices in technical standards from leading nursing schools and
organizations across the United States (including New York University, The University of North
Carolina at Chapel Hill, Drexel University and the Utah Organization for Nurse Leaders). These
technical standards apply in all areas of student academic experiences, including classroom,
laboratory, offices, clinical, and Simmons community environments.

Technical Standards Definition

To progress through, and graduate from, the Simmons Nursing Programs, students must
master core competencies in five separate areas. These technical standards reflect the
core competencies that must be demonstrated to earn a Bachelor of Science in Nursing
(BSN) degree at Simmons.

1. Cognitive: intellectual, conceptual, and quantitative abilities

2. Communication skills
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3. Observational ability
4. Motor and perceptual abilities

5. Behavioral, interpersonal, and ethical comportment skills

Technical Standards Summary

Under the supervision of a licensed nurse, student nurses are responsible for direct
patient care for those individuals assigned to them during a scheduled shift. A shift varies
in duration from 4 to 12 hours and may be during the day, night, or weekend. Student
nurses are also responsible for communicating with families, caregivers, and other staff,
be it written, verbal, electronic, or other media, in relation to their assignments. Duties
may require responding effectively in emotionally, highly charged, and emergent
situations. The physical demands of the role may require standing, walking, lifting,
bending, twisting, squatting, carrying, pushing, pulling, reaching, writing, typing, pinching,
gripping, manual dexterity, visual acuity, hearing, and touch.

Students must demonstrate good judgment and complete all responsibilities related to
coursework, and the clinical care of patients and families. They must be respectful in all
communications with patients, families, faculty, staff, peers, and clinical staff, and be able
to maintain professional relationships that are mature, sensitive, and effective under
highly stressful, unpredictable, and rapidly changing circumstances. Students must have
the ability to communicate and exchange clinical information effectively, accurately, and
in a timely manner. Students must be good listeners; be open to feedback and both
willing and able to incorporate faculty and staff recommendations in the care of patients.
Students must be able to offer care and communicate effectively in diverse settings with
all patient populations, must be able to demonstrate empathy and caring for others, and
act with integrity in all situations.

Reasonable Accommodations for Qualified Individuals with
Accessibility Needs

The Simmons University Nursing Programs are committed to the full participation of all
students in their programs and activities and providing educational opportunities to
otherwise qualified students with accessibility needs and/or learning differences equitable
to those provided to students who do not have any accessibility needs and/or learning
differences. For the purposes of the Nursing Programs, a “qualified individual” with an
accessibility need is one who meets the Nursing Programs’ Technical Standards and
academic and conduct requirements with or without reasonable accommodations.

Students who have accessibility needs or are unsure whether a condition qualifies as an
accessibility need are encouraged to meet with the Simmons University Office of
Accessibility (OAS).

Students with accessibility needs do not have to disclose their accessibility needs to the
Nursing Programs. However, students who wish to request reasonable accommodation
relating to their courses and/or clinical placements must register with the OAS. Upon
receipt from a student of a request for reasonable accommodation, the OAS will obtain
information regarding the relevant accessibility need from the student and may conduct a
meeting with the student to learn of the impact of the student’s diagnosis/accessibility
need on the educational environment. OAS will then conduct a review of the requested
accommodations to confirm they are reasonable and appropriate to allow for equal
access by the student to the respective program/course. Determinations relating to the
appropriateness of any given accommodation request are made on a case-by-case
basis.
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Accommodations are applied on a prospective basis - students are not entitled to have
accommodations applied on a retroactive basis. Accordingly, students are encouraged to
contact the OAS immediately upon deciding to request an accommodation, as well as,
going forward, as appropriate.

While Simmons is committed to working with students to accommodate their
accessibility- related needs, Simmons reserves the right to deny any requested
accommodation that would fundamentally alter the essential nature of any aspect of the
Nursing Programs or place an undue burden on the Nursing Programs. Please note that
the use of physical aids or other assistive devices are subject to approval by the specific
clinical site prior to engaging in clinical activity. Students can find more information about
the OAS and requesting accommodations on the OAS’s website:

https://www.simmons.edu/directory/departments/accessibility-services.

The First Core Competency: Cognitive Abilities

Students must be able to demonstrate the knowledge, skills, and attitudes necessary for
the provision of high quality, safe nursing care in all healthcare settings. Examples of this
competency include the ability to:

1. Follow policies and procedures of Simmons University and of the clinical
agencies hosting the faculty and students for clinical learning

Comprehend and follow directions
Demonstrate ability to achieve course and program outcomes

Demonstrate ability to comprehend, integrate, and apply knowledge

o & w0 b

Assess, analyze, and synthesize subjective and objective data to develop
nursing diagnoses and comprehensive plans of care

o

Engage in effective problem solving and accurately prioritize patient needs

7. Utilize current evidence, clinical judgment, and patient preferences to
systematically assess, analyze, implement, and evaluate healthcare interventions

8. Promote safe, quality care across the lifespan

The Second Core Competency: Communication Skills

Students must be able to communicate effectively with a wide variety of people in a wide
variety of circumstances. This competency requires that students:

1. Speak, read, and write clearly in English
2. Communicate effectively verbally, nonverbally, and in writing

3. Interact respectfully with faculty, staff, peers, healthcare professionals, patients,
and families

4. Elicit information effectively from patients, families, and healthcare team
members to evaluate the patient’s condition and establish a plan of care for the
patient

5. Transmit and communicate information clearly and accurately to patients and the
healthcare team members

6. In the course of caring for patients, counsel, teach, and explain complex
information effectively
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7.
8.

Maintain accurate patient records

Complete all written and oral assignments effectively

The Third Core Competency: Observational Abilities

Students must have the ability to make accurate visual and aural observations in the care
of patients. Examples of observational abilities include:

1.

4.

Use and interpret information from digital, analog, and diagnostic tools (e.g.,
thermometers, sphygmomanometers, otoscopes, ophthalmoscopes, EKGs,
IVs,various patient alarms).

Observe and interpret patients’ verbal and nonverbal communications.

Observe and interpret bodily sounds (e.g., heart rate, breath sounds, bowel
sounds) and visual indicators of bodily functioning (e.g., color of wounds,
drainage, urine, feces, expectoration).

Observe a patient during all aspects of assessment and care.

The Fourth Core Competency: Physical, Motor, and Perceptual

Requirements

Students must be able to perform or assist with nursing interventions to provide
comprehensive nursing care.

Motor competencies generally include the ability to:

1.

Perform gross and fine motor movements to perform complete physical
examinations utilizing the techniques of inspection, palpation, percussion,
auscultation, as well as other diagnostic tools and equipment (e.g.,
sphygmomanometer, otoscope, stethoscope, ophthalmoscope, EKG, 1Vs).

Perform and/or assist appropriately with expected nursing procedures,
treatments, and medication administration (e.g., drawing medications into
syringes in precise measurements; giving a medication IV, IM, or subcutaneously
using the appropriate syringe or apparatus; performing tracheotomy care and
suctioning; inserting urinary catheters; creating sterile fields; sterile and clean
dressing changes basic life support [BLS] cardiopulmonary resuscitation.

Move, transfer, and position patients or equipment safely under a variety of
circumstances with or without a lift team or assistive devices during the delivery
of nursing care or in emergency situations.

Navigate patients’ rooms, workspaces, and treatment areas with appropriate
precision and speed to carry out the nursing process during the delivery of
general nursing care or in emergency situations.

Complete all required nursing care and documentation during the assigned
period of clinical practice.

The Fifth Core Competency: Behavioral, Interpersonal, and Ethical

Comportment Skills

Students must demonstrate that they can relate with faculty, staff, peers,
patients/families, and healthcare team members effectively, with honesty, integrity, and
respect. Examples of these abilities include:
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1. Demonstrating capacity for compassion and regard for the welfare of others

2. Forming mature, sensitive, caring, sensitive therapeutic relationships with
patients and families

3. Forming professional relationships with faculty, staff, and peers

4. Maintaining composure and perform effectively in highly charged, rapidly
changing, and urgent situations

5. Adhering to the ANA Code of Ethics, the ANA Standards for Professional
Practice, and Simmons University Honor Code

Maintaining confidentiality
Being flexible in changing situations

Being open to constructive feedback and ability to modify behavior

© © N o

Working collaboratively with faculty, staff, peers, patients, and families
10. Being open to examination of personal responses, perceptions, and attitudes

11. Engaging with individuals from all backgrounds and cultures with openness,
communication of regard and caring, respect, warmth, and inclusion

Additional Considerations

Students will be in contact with various chemical agents, while mixing or dispensing
medications, and may be in contact with skin preparations, room cleaners, and sprays.
Students may not participate in clinical learning experiences if they have taken
medication with a sedating or other effect that might impair sound clinical practice. , less
than eight hours prior to the start time of their clinical experience. Students must be well
rested and alert when caring for patients, and so may not work in the overnight hours
(e.g., 11:00 pm to 7:00 am) on the night prior to a morning clinical experience. Students
must also avoid working within the eight hours prior to the start of their scheduled clinical
learning experience. Students who have a significant illness, injury, hospitalization, or
surgery during the time they are in clinical learning experiences must be cleared to return
to clinical by their physician or healthcare provider, as well as relevant Simmons
staff/faculty/administrator(s). Please contact the Clinical Placement Operations Manager
for information about the medical clearance requirements and process.

Progression

Policy Purpose

The purpose of this progression policy is to establish clear academic, clinical, and professional
standards for student advancement in the nursing program. This policy supports consistent
decision-making, promotes student success, and helps ensure that students demonstrate the
knowledge, skills, professionalism, and patient-safety competencies required to progress through
coursework, clinical experiences, and degree requirements.

Definitions
Academic Advisor: The assigned advisor who assists the student with academic planning,

prerequisite review, progression requirements, and referral to appropriate academic support
resources.
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Clinical Course: A required nursing course or course component involving supervised patient
care, simulation, or practice-based learning experiences used to assess clinical judgment, safety,
professionalism, and competency.

Corrective Action Plan: A student-driven written plan developed to address academic, clinical,
or professionalism concerns and to identify expectations, supports, timelines, and conditions for
continued progression.

Departmental Probation: A formal departmental status assigned when a student has not met
specified academic, clinical, or professionalism expectations and must satisfy identified conditions
to continue in the program.

Didactic Course: A classroom, online, or theory-based course that delivers required nursing
knowledge and is evaluated through examinations, assignments, and other academic measures.

Grossly: To a serious degree that demonstrates flagrantly unacceptable, or extreme lack of care,
going beyond ordinary carelessness or simple mistakes

Interruption in Program Progression: Any approved or unapproved break from the published
nursing course sequence that delays a student’s expected movement through the curriculum.

Laboratory Course: A required nursing course or course component involving skills practice,
simulation, competency demonstration, or other supervised learning activities in a laboratory or
simulation environment.

NCLEX-RN®: The National Council Licensure Examination for Registered Nurses, the licensing
examination for candidates seeking registered nurse licensure after completion of applicable
graduation and licensure eligibility requirements.

Prerequisite Requirement: A course, competency, grade, approval, or other requirement that
must be completed before a student may enroll in or progress to a subsequent course or level of
the curriculum.

Program Alert: A formal notice issued by the program to identify academic, clinical, or
professionalism concerns and communicate expectations for improvement or consequences for
continued concerns.

Program Dismissal: Removal from the nursing program based on failure to meet academic,
clinical, professionalism, progression, or university requirements described in this policy or related
handbook sections.

Progression: The student’'s advancement through the required nursing curriculum in accordance
with the published course sequence, prerequisite requirements, grade requirements, clinical and
laboratory expectations, and professional standards.

Readmission: The process by which a student who has been dismissed or separated from the
program seeks approval to return, subject to applicable policies, curriculum requirements, and
program capacity.

Unsuccessful Course Attempt: Completion of a required course with a grade, evaluation, or
outcome that does not meet the minimum standard for successful completion or continued
progression.

Student Driven: Initiated and actively maintained by the student, with the student taking primary
responsibility for developing, following, and documenting progress toward a corrective action plan
or other required improvement activity.

Science Prerequisite Courses: Principles of Microbiology (BIOL 123N), General, Organic and
Biological Chemistry (CHEM 110), Anatomy and Physiology | (BIOL 231), Anatomy and

Page 14 of 57



Physiology Il (BIOL 232), Introduction to Psychological Science (PSYC 101), Life Span
Development (PSYC 237N), Introductory Statistics (STAT 118).

Policy Statements

Specific information affecting student progression is provided in this progression policies section.
Students should refer to the official course catalog and applicable course syllabus for
course-specific requirements and expectations. Students are expected to follow the published
course sequence and are responsible for ensuring that all prerequisite requirements are met
before enrolling in a course. Students should consult their assigned academic advisor to confirm
completion of required prerequisites.

If a student is unsuccessful in any required course, the student must successfully repeat the
didactic, clinical, or laboratory course that they were not successful in before advancing to the
next level of the BSN curriculum.

Students shall be cleared for graduation and application for the Registered Nurse licensure
examination (NCLEX-RN®) only upon successful completion of all graduation requirements
established by the school of nursing and the university.

Interruption in Program Progression

Students in the nursing program who experience an interruption in program progression
for any reason may be granted a maximum of two additional years beyond their originally
anticipated graduation date to complete all program requirements.

Students who are absent from the program for more than one academic year shall be
subject to the curriculum, academic requirements, and program policies in effect at the
time of their return. As a result, returning students may be required to satisfy newly
established level prerequisites before progressing in the program.

Students returning after an interruption of more than one academic year are not
guaranteed placement under their previous curriculum. Such students must complete the
curricular plan of study associated with their revised graduation cohort. This requirement
may include repeating selected didactic or clinical courses previously completed
successfully when repetition is necessary to ensure current theoretical knowledge,
clinical judgment, and practice competencies required for continued progression.

A student may be exempted from repeating a previously completed course only upon
successful demonstration of acceptable mastery of prerequisite competencies associated
with the semester immediately preceding the requested point of return. Competency may
be evaluated using one or more methods, as appropriate, such as a standardized
assessment, simulation-based evaluation, or other program-approved evaluation method.

Prerequisite Requirements

BSN students who do not achieve a grade of C+ or higher in a science prerequisite
course may retake that specific course only once. Students who do not achieve a grade
of C+ or higher in two science prerequisite courses are not eligible for admission or
continued participation in the program.

If the course is taken outside of Simmons University, the student must petition for prior
approval of the course by submitting the course syllabus to registrar@simmons.edu. The
student must also submit a petition for transfer of credit to the Office of the Reqistrar.

Students completing prerequisite science courses during the summer, prior to enroliment
in the Fundamentals series of nursing courses (NURS-292 or NURS-293) in the fall, must
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submit evidence of satisfactory completion of an approved course no later than five
business days prior to the start of the semester.

BSN students who do not meet the science prerequisite requirements will be excluded
from the Nursing Program.

Grading

Unless otherwise stated in specific course syllabi, the following apply to all NURS
courses in the BSN program.

e BSN students must earn a 75% or above overall weighted exam average in order to pass
the course.

e |f the exam average is less than 75%, a grade that is equivalent to the overall average of
the exam grades will be recorded as the final course grade.

e Once the student has achieved 75% or above weighted exam average, all other course
assignments will be factored into the final grade.

e In addition to a weighted exam average of 75% or higher, the student must earn an
overall course grade of C+ (77%) or higher in order to pass the course.

e Grades are not rounded for any reason. A grade of 74.9% is less than 75% and a grade
of 76.99% is less than 77%.

e Extra credit or bonus points are not awarded for any reason.

e Clinical and lab courses in the BSN program are graded on a Pass/Fail basis. Students
must earn a grade of “Pass” in order to successfully complete a clinical or lab course.

BSN Grading Values
Letter Grade GPA Value BSN Students

A 4.0 93-100

A- 3.67 90-92.99
B+ 3.33 87-89.99
B 3.0 83-86.99
B- 2.67 80-82.99
C+ 2.33 77-79.99
C 2.0 75-76.99
C- 1.67 70-74.99
D+ 1.33 67-69.99
D 1.0 63-66.99
D- 0.67 60-62.99
F 0-59.99
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Incomplete Evaluations and Incomplete Agreements

Undergraduate students may request an extension of time to complete coursework
pursuant to the policies, procedures, and eligibility requirements set forth in the
applicable course catalog and published by the Office of the Reaqistrar.

Clinical and Laboratory Courses

To progress to the next level of the curriculum, students must achieve the minimum
passing grade in both the NURS didactic course and the corresponding clinical or
laboratory course. During the initial attempt, the didactic course and its associated clinical
or laboratory course must be completed concurrently.
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Program Alerts: Academic, Clinical, and Professionalism Concerns

The Program may issue an academic, clinical, or professionalism alert when a
student’s performance, conduct, or clinical practice is determined to be marginal,
unprofessional, unsafe, or inconsistent with program standards. Level 1 and
Level 2 Alerts include development of a student driven corrective action plan to
improve performance and increase the chances of success in the program.
Circumstances that may warrant a Program Alert include, but are not limited to,
the following:

Earning a grade of less than 75% on more than one exam
Submitting assignments after the established deadline
Demonstrating poor attendance or failure to meet attendance expectations

Demonstrating poor, unsafe, or otherwise unsatisfactory clinical practice, as
measured against applicable course and/or clinical objectives

Violating the Simmons University Code of Conduct or engaging in a significant
breach of professional or ethical conduct

Violating the ANA Code of Ethics

Behaviors that disrupt the learning environment

Program Alert Progression

Level 1 Program Alert: Formal warning regarding an academic, professional, or
clinical concern.

Level 2 Program Alert: Formal notification that continued or repeated concerning
performance or conduct may result in course failure and/or dismissal from the
Program, particularly when related concerns have previously been addressed.

Level 3 Program Alert: Formal notification of course failure and/or dismissal from
the Program.

Certain conduct or performance may be egregious enough to warrant immediate
course failure and/or dismissal from the Program without progression through
prior alert levels. Such conduct or performance includes, but is not limited to,
acts involving reckless or negligent disregard for patient safety and well-being, as
well as grossly unprofessional, unethical, or unsafe behavior. Due to the limited
availability of clinical make-up opportunities, any unexcused clinical absence will
result in immediate course failure. Additional behaviors that may warrant
immediate removal from a course or dismissal from the Program are addressed
in the applicable policies contained in this handbook.
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Please refer to the Appeals section of the handbook for information regarding
appealing dismissal and failure decisions.

Program Alert Roles and Responsibilities

Faculty — May issue course related Level 1 or Level 2 Alerts in consultation with
the appropriate member of the leadership team

Assistant Directors — Provide consultation to course faculty within their oversight
areas and, in consultation with the Program Administrator, may issue Level 1 or
Level 2 Alerts for concerns not tied to a specific course that still fall within their
oversight areas.

Program Administrator — May issue Level 1 or Level 2 Alerts for concerns that
are not associated with a specific course or that fall outside the direct oversight
of the Assistant Directors. In collaboration with course faculty or the Assistant
Directors, and in consultation with the Associate Dean of Academic Affairs, the
Program Administrator may issue Level 3 Alerts.

Associate Dean of Academic Affairs — Provides consultation for the Program
Administrator and notifies the Dean of the intent to issue a Level 3 Alert.

Departmental Probation

Students who fail a required nursing course, are readmitted to the program, or receive a
Level 2 Program Alert will be placed on departmental probation. Written notification of
probationary status will be issued by the Program Administrator and tracked by the
pre-licensure nursing advising team. The notification will specify the basis for
probationary status and identify the conditions that must be satisfied for the probationary
status to be removed.

Students placed on academic probation will develop a corrective or remedial plan of
action in collaboration with the Program Administrator, Academic Advisor, Academic
Coach, Course Faculty, Assistant Director, and/or other appropriate faculty or staff, as
determined by the basis for probationary status. The corrective plan must be finalized
within the first two weeks of the probationary period. A mutually agreed-upon corrective
plan of action between the BSN program and the student is required for the student’s
continued progression and enrollment in the program.

Students on probation must meet at a minimum bi-weekly with their academic advisor to
ensure compliance with the corrective plan of action. The student is responsible for
scheduling the meeting. The academic advisor is responsible for following up with the
student if the student does not attend the agreed upon check in within the designated
period.

Nursing Course Failure

Students are allowed one opportunity to repeat a nursing course in which they were
unsuccessful.

Any student who fails a required nursing course will be placed on departmental probation.
Please refer to the Departmental Probation section of this handbook for more
information.

A student who earns a grade that does not meet progression requirements in a course
required by the program, must repeat the course for credit. Students who fail a clinical
course due to unexcused absences must repeat the course for credit. For students who
repeat required courses, the total number of credits for graduation will increase. Please
refer to the applicable course catalog for information regarding university policies
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regarding the handling of grades, counting of total earned credits toward graduation,
inclusion on transcripts, and calculation of GPA for courses that are repeated.

Program Dismissal

A nursing student who is unsuccessful in two prerequisite courses or two nursing courses
required for program completion shall be dismissed from the nursing program.

A nursing student who exceeds the permitted number of attempts for any required
science prerequisite or nursing course will be dismissed from the nursing program.

A student will be dismissed from the program if they are on departmental probation for
the same reason for two consecutive semesters. The dismissal will occur before the start
of the next semester if the probationary status is expected to continue beyond the two
semesters.

A student will be dismissed from the program if the student engages in conduct that is
determined to be illegal, grossly unsafe, grossly unethical, or grossly inconsistent with
professional standards.

A student will be dismissed from the program if they are “Removed from Degree
Candidacy” by the University Administrative Board.

Students who receive grades of “W” in four required courses will be dismissed from the
program provided the grade of “W” is not the result of a protected circumstance. Please
refer to the withdrawal policy in this handbook for more information.

Written notification of program dismissal will be issued by the Program Administrator and
tracked by the pre-licensure nursing advising team.

Students who are dismissed from the program may appeal dismissal or seek
readmission. Please refer to the Student’s Rights and Grievances, and Readmission
sections of this handbook for more information.

Attendance

Policy Purpose

The purpose of this attendance policy is to establish expectations for student participation in
scheduled classes, clinical experiences, laboratories, simulations, and other required academic
activities. Regular attendance supports student learning, professional accountability, progression
in the program, and compliance with course, program, and university requirements.

Definitions

Attendance: Arriving on time and remaining fully engaged for the entire duration of the scheduled
learning experience or activity.

Clinical learning experience: Any scheduled learning experience (lab, simulation, or patient-care
activity) that involves the practical or hands-on application of theory in real-world or simulated
settings.

Class tardiness: Arriving more than 10 minutes after the scheduled start time of a learning
experience or activity.

Clinical tardiness: Arrival at the clinical site after the assigned time, or at the appointed time but
unprepared to commence clinical duties.
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Clinical absence: Failure to attend a scheduled clinical day for any reason.
Excused absence: Approved absence for a documented or authorized reason.
Unexcused absence: Absence without approval or required notice.

Excessive absence: Absences that place course completion at risk.

Repeated tardiness: More than one late arrival or instance of being unprepared to start the
learning experience.

Program Alert: A formal notice issued by the program to identify academic, clinical, or
professionalism concerns and communicate expectations for improvement or consequences for
continued concerns.

Clinical alert: Type of Program Alert used for clinical-related unprofessional conduct or concerns.
Medical clearance: Approval to return after iliness, injury, or medical leave.

Assignment deadline: Required due date and time for coursework.

Late assignment: Work submitted after the required deadline.

Alternative submission deadline: Approved revised due date.

Make-up experience: Replacement clinical or lab activity when available.

Direct patient care experience: Clinical activity involving direct patient care.

Policy Statements

Because regular class and clinical attendance is strongly associated with academic success,
baccalaureate nursing students are expected to attend all scheduled learning experiences
(classes, clinical, simulation, exams, etc.). In the event of any absence, students are still
responsible for meeting all course requirements, clinical hour requirements, and learning
objectives.

Excused Absences

Attendance in class, clinical, simulation, lab and other planned learning activities is
mandatory for all students. Excused absences include:

e Student iliness (If clinical, must be backed by a healthcare provider's note; Note not
required for didactic)

e Personal emergencies such as bereavement, sudden family crisis, major accidents, etc.
e Military obligations

e Religious observances

e Jury Duty or mandated court appearances

e Authorized university activities

Students remain responsible for all coursework, assignments, clinical responsibilities, and
other requirements associated with a class or clinical experience, regardless of whether
an absence is excused. Employment obligations do not constitute an excused absence,
and requests to miss or arrive late to class or clinical experiences for work-related
reasons will not be approved.
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lliness/Injury/Hospitalization/Medical Leave

Students who experience a significant iliness, injury, hospitalization, or surgical procedure
must obtain medical clearance from their physician or other qualified healthcare provider
before returning to the classroom, clinical setting, simulation setting, or other
program-related activities. Return to participation is also subject to review and approval
by the appropriate Simmons University staff, faculty, and/or administrator(s). Students
should contact the Pre-Licensure Program Administrator, the Assistant Director of
Pre-Licensure Nursing Clinical, or the Assistant Director for Simulation, as applicable, for
information regarding medical clearance requirements and procedures. Students are also
required to comply with all applicable occupational health requirements established by
the clinical agency or placement site.

Assignment Submission Deadlines

Completion and timely submission of assignments are considered components of student
engagement, course participation, and attendance. All assignments must be submitted
by the due date and time specified in the course syllabus or course outline, unless an
alternative submission deadline has been approved in advance and documented in
writing by the course faculty and the student. Requests for an alternative submission
deadline must be made before the original due date and time; requests made after the
original deadline will not be approved. Approved arrangements may be documented
through email correspondence or through an announcement or communication in the
Learning Management System (LMS). Assignments submitted within 24 hours after the
stated due date and time will be considered late but will not incur a grade penalty.
Assignments submitted more than 24 hours after the stated due date and time will
receive an automatic deduction of 10% from the total points possible for each day the
assignment is late, up to seven days. So, an assignment that is three days late will incur
a 30% deduction from the total possible points. Assignments submitted more than seven
days after the due date and time will not be accepted for any reason. When an alternative
submission deadline has been approved, the late submission period will be calculated
from the approved alternative due date and time. Repetitive late submissions, even within
24 hours of the due date will result in a Program Alert for unprofessional behavior.

Class Attendance

Students are expected to attend all class sessions in their nursing courses. Missing more
than three scheduled class sessions is considered excessive. Any student who
accumulates more than three unexcused absences from scheduled class sessions in a
single course will earn a 10% reduction to their final course grade due to excessive
absences. Students who miss 50% or more of the scheduled class sessions, even if
absences are excused, will be withdrawn from the course. Once withdrawn, the
university’s applicable withdrawal policies will determine any grade assignment and
refund eligibility based on the date of withdrawal.

Repeated Tardiness

Students enrolled in a course are expected to attend all scheduled class
sessions and to arrive on time. For purposes of this policy, repeated tardiness is
defined as arriving more than ten minutes after the scheduled start time on more
than one occasion. Repeated tardiness constitutes unprofessional conduct. In
consultation with the Program Administrator, course faculty will issue a Program
Alert for repeated tardiness. Receipt of three Program Alerts in a single course
will result in failure of that course.
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Clinical Attendance

Clinical practice is an essential component of nursing education. During clinical practice,
nursing students apply the knowledge and skills obtained from the didactic portion of
courses, to actual patient care. In all clinical courses, attendance at scheduled clinical
learning experiences is required. Students are considered part of the nursing team, and
their expected participation is inherent in the planned care of patients at the clinical site
on their scheduled day. Important information, affecting patient care, is communicated to
students at the start of clinical experiences. Therefore, tardiness for or absence from
clinical and lab experiences jeopardizes the student’s ability to demonstrate and provide
safe nursing care. Furthermore, as approved by the MA Board of Nursing, students in
pre-licensure programs are expected to complete a specified minimum number of clinical
hours to meet program requirements.

Missed hours prevent adequate development and assessment of the required
knowledge, skills, attitudes, and clinical judgment. Absence from clinical and lab will
jeopardize the student’s ability to successfully meet the required clinical learning
outcomes. Time management is a necessary professional skill, and punctuality is
expected in professional workplaces. Clinical experiences are carefully planned in
advance of the course, and substitutions and make-up experiences may not be possible.
Therefore, make-up experiences are not guaranteed. Missed clinical learning
experiences that are not made up for any reason, including logistical reasons, will result
in course failure or a grade of incomplete, thus delaying or interrupting progression to the
next level of the curriculum.

Expectation for Attendance and Punctuality

It is the expectation of the Simmons University School of Nursing, that all
students attend all planned clinical and lab sessions in each course. Failure to
complete all required clinical hours in a course will result in course failure or a
grade of incomplete, thus delaying or interrupting progression to the next level of
the curriculum. Students are expected to arrive at clinical and lab assignments
on time and be fully prepared to participate in providing safe patient care.

The clinical instructor has the responsibility to ensure that patient safety is not
compromised. Therefore, any student unable to participate fully in providing safe
and effective care to patients will be dismissed from the clinical experience and
incur a clinical absence. If a clinical instructor determines that a student is unable
to provide appropriate care for any reason (e.g., inadequate preparation to
discuss and deliver patient care, incomplete pre-clinical paperwork, inappropriate
dress, a physical iliness, emotional distress, etc.), the clinical instructor, in
consultation with the primary course faculty and the Assistant Director of
Pre-Licensure Clinical Education, may remove the student from the clinical area
immediately.

Should a student be dismissed from clinical for a health concern or safety issue,
the clinical faculty must document the incident using the Simmons University
School of Nursing “Reportable Event” form. The student will also be required to
complete the student version of this form.

e Reportable Event Form (Student)

e Reportable Event Form (Faculty)

If necessary, the clinical faculty, in consultation with the Assistant Director of
Pre-Licensure Clinical Education and course faculty, will issue a clinical alert in
keeping with the Program Alerts section of this handbook.
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Unavoidable or Excused Absences

We recognize that there are times when students may be absent from clinical,
laboratory, or simulation experiences because it is in the best interest of the
student’s well-being and patient safety, or due to a personal or family emergency.
In the case of iliness, it is important that students not compromise their health or
the health of their patients. If there is any doubt about whether or not to attend
clinical, the student should consult with their clinical instructor. When appropriate
(for example, health clearance following a communicable disease),
documentation will be required to return to clinical.

Unexcused Absence

An unexcused absence constitutes unprofessional conduct. An unexcused
absence includes, but is not limited to, a “no call, no show,” failure to notify the
instructor of an absence within one hour of the scheduled shift, or absence
resulting from avoidable delays in registration or completion of clinical
compliance requirements. Students must complete all required clinical hours in
order to successfully pass the course. Unexcused absences will not be made up.
A student with one or more unexcused absences will be unable to meet the
course objectives and will be required to repeat the course. Placement for any
repeat clinical experience is subject to clinical space availability.

Notification of Absence

Professional communication is valued and required. The student must notify the
preceptor, clinical faculty, or laboratory instructor, in the manner determined by
the faculty, at least one hour before the start of the clinical/lab shift. The student
must notify their course faculty within 24 hours.

Repeated Tardiness

Repeated tardiness occurs when a student arrives late to clinical or arrives on
time but is unprepared to begin clinical duties more than once. This conduct is
considered unprofessional. In consultation with the course faculty and the
Assistant Director of Pre-Licensure Clinical Education, the clinical faculty will
issue a clinical alert for repeated tardiness. Please refer to the Program Alert
section of this handbook for more information regarding Program Alerts.

Clinical/Lab Absence Make-Up

Only excused absences from clinical (on-campus/off-campus) or lab may be
made up. Excused absences from direct patient care experiences can ONLY be
made up using direct patient care experiences. In cases where make-up direct
patient care experiences are not available, a maximum of one absence can be
made up in the simulation center. Students with excused absences may be
eligible to make up a maximum of two absences.

Make-ups are not guaranteed and may occur outside the normal clinical
schedule to include weekends, nights, or breaks in between semesters. Because
clinical make-up experiences are not part of routine scheduling, they may
present logistical challenges that limit the ability to accommodate individual
student preferences. To support timely scheduling and completion of required
make-up experiences, students are expected to remain available and flexible
through the final date of the semester.

When an excused absence prevents the completion of required clinical learning
experiences during the semester, the student may receive an Incomplete if
program requirements for an Incomplete are met. A failing grade may be



assigned when the student has not demonstrated required course outcomes or
competencies and the requirements for an Incomplete are not met. Failure to
make up a missed clinical (including excused absences) for any reason will result
in course failure or a grade of incomplete as described in this section of the
handbook, thus delaying or interrupting progression to the next level of the
curriculum.

The Clinical Placement Team is responsible for scheduling make-up experiences
in collaboration with the Assistant Director of Pre-Licensure Clinical Education,
Clinical Faculty, and the Assistant Director of Simulation.

Excessive Clinical/Lab Absence

Two or more excused absences are considered excessive. Students must
complete all required clinical/lab hours in order to successfully pass the course.
Any student who has two excused absences in a single course will be in
jeopardy of failing the course due to excessive absences or earning a grade of
incomplete (1) if reasonable make-up opportunities are not feasible before the
end of the semester. A student who has more than two excused absences will be
unable to meet the course objectives that semester and will be required to repeat
the course in a future semester. Placement for any repeat clinical/lab experience
is subject to clinical/lab space availability.

Academic Integrity

Policy Purpose

The purpose of this academic integrity policy is to uphold the School of Nursing’'s standards for
honesty, responsibility, fairness, professionalism, and ethical conduct. This policy establishes
expectations for academic work and professional behavior, promotes trust within the learning
community, and helps ensure that students demonstrate the integrity required for safe, ethical
nursing practice.

Definitions

Professionalism: Expected conduct that reflects responsible, respectful, and appropriate behavior
as a BSN program student.

Integrity: Honest and ethical academic and professional behavior consistent with university
policies.

Academic Integrity: Compliance with Simmons and SON standards for honest academic work
and responsible scholarship.

Professional Conduct: Behavior in academic and nursing settings that aligns with handbook
expectations and the Student Code of Conduct.

Policy Compliance: The responsibility to read, understand, and follow all applicable university and
nursing program policies.

Acceptable Academic Standing: Meeting the academic requirements necessary to remain
enrolled in the program and the University.

Withdrawal: Required separation from the program or university when academic standing or
behavior does not meet program or institutional expectations.
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Violation: An actual, suspected or alleged breach of academic integrity or professional conduct
standards.

Appeals Process: The formal procedure for reviewing and resolving academic integrity concerns
or related decisions.

Sanctions: Departmental consequences determined for policy or conduct violations.

SON Academic Review & Appeals Committee: The School of Nursing committee that reviews
alleged professional conduct concerns and may determine sanctions.

Policy Statements

Professionalism and Integrity

Each student is expected to read, understand, and observe the policies outlined in this
handbook as well as all other policies that govern students enrolled at Simmons
University including those found in the Simmons Student Handbook, Simmons University
Student Code of Conduct, Simmons Academic Integrity Policy, and the Simmons
Academic Integrity Appeals Process.

Simmons University reserves the right to require the withdrawal of any student who does
not maintain acceptable academic standing or modes of behavior as outlined in the
Undergraduate Catalog, Graduate Catalog, Student Handbooks, and other official
publications.

Suspected violations of Academic Integrity by Nursing students will be addressed in
alignment with the Simmons Academic Integrity Policy, and the Simmons Academic
Integrity Appeals Process. Alleged violations of professional conduct may be referred to
the SON Academic Review & Appeals Committee and resolved in keeping with the
policies and procedures outlined in the Baccalaureate Student Nursing Handbook,
Simmons Student Handbook, Simmons University Student Code of Conduct. SON
Academic Review & Appeals Committee has the authority to determine departmental
sanctions in consultation with the appropriate SON Leadership Team member who will
have oversight for administering the sanctions.

Use Of Social Media

Policy Purpose

This policy establishes expectations for responsible online conduct. Students should understand
that social media posts and other public online information may affect their academic standing,
professional reputation, placement opportunities, and the reputation of the nursing program and
university.

Definitions

Electronic devices: Technology used to access, create, transmit, or store information in clinical or
academic settings.

Online platforms: Web-based tools or services, including social media, used for communication,
posting, sharing, or publishing content.

Clinical setting: Any environment where patient care, clinical learning, simulation, laboratory work,
or health care unit activity occurs.
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Privacy: The obligation to protect personal, patient, institutional, and confidential information from
improper access or disclosure.

Confidentiality: The duty to safeguard information that is private, sensitive, or protected by law,
policy, or professional standards.

HIPAA requirements: Federal health information privacy and security requirements that apply to
protected patient information.

Social media: Digital channels where users post, share, publish, or interact with written, audio,
video, or other content.

Direct patient care: Activities in which a student is actively involved in caring for or interacting with
patients.

Professional standards: Expected conduct, ethical behavior, judgment, and accountability
required of students in academic, clinical, and online environments.

Program Alert process: The process used to address violations of professional standards or
expected behaviors.

School of Nursing representative capacity: An officially authorized role in which a student may
speak or act on behalf of the School of Nursing.

Personal responsibility: A student’s ownership and accountability for actions and behaviors.

Policy Statements

Students must follow all applicable institutional, legal, privacy, confidentiality, and property policies
when using electronic devices or online platforms in any clinical or academic setting. Students
are expected to use sound judgment, protect confidential information, and maintain professional
standards in all online activity. Professional values, ethical standards, and adherence to HIPAA
requirements extend to all forms of social media.

Students are prohibited from using social media while providing direct patient care or while in
health care unit work areas, clinical settings, or simulation/laboratory settings, unless prior
approval has been granted by the clinical site and appropriate SON director/administrator. .

Violations in relation to professional standards and expected behaviors will be addressed using
the Program Alert process and may result in consequences up to exclusion from the School of
Nursing.

Students should be aware of, consider, and comply with the Massachusetts Board of Registration
in Nursing’s regulations whenever using social and electronic media. The National Council of
State Boards of Nursing has identified guidelines to which students should adhere in its A Nurse'’s
Guide to the Use of Social Media.

Students are personally responsible for all online content they post, share, or publish, including
written, audio, video, or other forms of communication. Posts and opinions are considered
personal and do not represent the School of Nursing unless the student has been expressly
authorized to act in an official representative capacity.

Course Exemption

Policy Purpose

The purpose of this policy is to establish clear expectations for undergraduate nursing students
regarding exceptions to policies that apply to required coursework and changes to the approved
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program plan of study. This policy ensures that exceptions are considered consistently, granted
only for legitimate academic reasons, and approved in writing before any change is made.

Definitions

Exception: Special specific case, one-off, approved deviation from established policy or
requirement

Exemption: Pre-planned circumstance under which an established policy or requirement does not
apply if specific criteria are met.

Applicable University Policy: Any University rule, requirement, or procedure that applies to the
student’s academic program or plan of study.

Petition: A formal request submitted by a student asking for approval to make an exception to a
policy.

Administrative Board: The University body responsible for reviewing student petitions for
exceptions to applicable University policies.

Plan of study: The approved sequence of courses a nursing student must follow to complete the
program requirements.

Legitimate academic reason: A valid academic justification for requesting a change to the
required course sequence or program plan.

Written approval: Documented permission from the Program Administrator authorizing an
exception or exemption before any change is made.

Policy Statements

Simmons University School of Nursing follows the University Exceptions and Exemptions policy.
Undergraduate students seeking exceptions to applicable University Policy must petition the
Administrative Board. Students must take all nursing courses in the sequence outlined in the
approved program plan of study. Exceptions are allowed only in rare cases when there is a
legitimate academic reason. Any exception must be approved in writing by the Program
Administrator before the student changes the plan of study.

Advanced Placement

Policy Purpose

The purpose of this policy is to define how advanced placement credits earned through approved
examinations are recognized and to clarify how those credits may be applied toward University
and BSN program requirements.

Definitions

General transfer credit: Credit awarded toward a student’s overall degree requirements rather
than toward a specific Simmons course.

Specific Simmons course equivalent: AP credit that matches and fulfills the requirements of a
particular Simmons University course.

Transfer credits: Credits accepted by Simmons University from AP exam scores and applied to a
student’s academic record.
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Policy Statements

Please refer to the current AP _Credit Equivalencies list that outlines all of the tests that will count
towards general transfer credit versus a specific Simmons course equivalent. Students will
receive up to four (4) transfer credits for each score of 4 or 5 received on an AP exam. No
student may receive more than 32 credits for AP scores.

The College Board can send all AP scores upon request directly to Simmons University and they
will be delivered to the Office of the Registrar. AP credits can take several weeks to be processed
and coded onto students’ accounts. If you do not see your AP credits on your account on
Workday, you may contact the Offi f the Reqistrar to confirm that your official score report was
received.

Transfer

Policy Purpose

The purpose of this policy is to establish clear guidelines for the evaluation, acceptance, and
application of transfer credits for students entering or enrolled in the BSN Program. This policy
ensures that transfer credit decisions are made consistently, align with Simmons University and
School of Nursing academic standards, and support appropriate progression toward degree
completion.

Definitions

Transfer Credit Evaluation (TCE): An official review prepared by the Office of the Registrar to
determine whether submitted coursework may count for transfer credit at Simmons University.

Transfer credit: Credit awarded by Simmons University for eligible coursework completed at
another institution or under approved circumstances.

Course equivalent: A transferred course that is approved as matching a specific Simmons
University course.

General transfer credit: Credit awarded toward a student’s overall degree requirements rather
than toward a specific Simmons course.

Nursing-specific courses: Courses within the nursing curriculum that bear the course code NURS.

Internal transfer applicant: A current Simmons University student applying to transfer into the
BSN Program.

External transfer applicant: A student from another institution applying for admission to the BSN
Program.

Space-available basis: Admission consideration that depends on whether there is room in the
program.

Admission standards: The established School of Nursing requirements that applicants must meet
at the time of application.

Policy Statements

Transfer Credit Evaluations (TCEs) are prepared by the Office of the Registrar. For incoming
students, Admissions works in coordination with the Office of the Registrar to provide official
transcripts for review. The Office of the Registrar evaluates submitted coursework to determine
whether courses are eligible for transfer credit and whether they may be approved as Simmons
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University course equivalents. Once the TCE has been completed, it is sent directly to the
student using the email address provided in the student’s application to Simmons University.

Students with questions regarding transfer credit for new students or credit earned while enrolled
at Simmons University should contact the Transfer Credit Department in the Office of the
Registrar. Additional information is available on the Reqistrar website. The School of Nursing
does not accept transfer credit for nursing-specific courses except in extremely rare situations
that must be approved in writing by the Prelicensure Program Administrator in consultation with
the Associate Dean.

Internal and external transfer applicants may be considered for admission to the BSN Program on
a space-available basis and in accordance with established School of Nursing admission
standards. To be eligible for consideration, applicants must meet all admission requirements in
effect at the time of application. Admission is not guaranteed and is subject to review and
approval by the School of Nursing.

Advanced Placement or Transfer of Military Education,
Training or Service for Military Health Care Occupation

Policy Purpose

The purpose of this policy is to establish clear guidelines for the evaluation, acceptance,
application, and awarding of advanced placement credit based on military education, training, or
service in a military health care occupation for students entering or enrolled in the BSN Program.

Policy Statements

The School of Nursing follows the Simmons University process which is aligned with the
American Council on Education (ACE) guidelines with regard to advanced placement or transfer
of military education, training, or service for a military health care occupation when considering
transfer of credit to Simmons.

Educational Mobility

Policy Purpose

The purpose of this policy is to affirm the School of Nursing’s commitment to educational mobility.
This policy establishes the program’s commitment to seamless transition opportunities that
promote continued professional advancement and align with recognized nursing education
mobility statements.

Policy Statements

The SON supports the Massachusetts Board of Registration in Nursing Educational Mobili
Position Statement and the American Association of Colleges of Nursing Educational Mobility
Statement. In keeping with the spirit of educational advancement for nurses, the BSN program
offers seamless transition to graduate NP tracks for students seeking more than simple entry into
practice via 4+1 and 4+2 tracks that culminate in MSN or DNP degrees.
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Withdrawal

Policy Purpose

The purpose of this policy is to establish clear expectations and requirements for BSN nursing
students who withdraw from a course, withdraw from the University, or take a leave of absence.
This policy is intended to support informed decision-making, ensure consistent application of
University and School of Nursing procedures, clarify academic progression and program-status
implications, and promote timely communication among students, academic advisors, program
administrators, and relevant University offices.

Definitions

Course attempt: An enrollment in a required course that counts toward the student’s record,
including a course that results in a grade of “W.”

Dismissal: Removal from the nursing program.

Documented health concerns: Health-related circumstances supported by documentation that
may prevent certain withdrawals from counting toward the maximum allowed withdrawals.

Repeat a nursing course: Taking a nursing course again after withdrawing from it or being
unsuccessful in it.

Leave of Absence (LOA): An approved temporary break from the program that requires
notification to designated nursing program offices.

Policy Statements

Course Withdrawal

BSN nursing students are required to follow the course withdrawal policies, procedures,
and deadlines published in the University course catalog. Withdrawal from any required
course must be discussed with the student’s academic advisor to ensure the student
understands the effect of withdrawal on timely progression through the curriculum.
Students must also consult Student Financial Services and, when applicable, the Center
for Global Education to understand any financial or student-status implications. Future
course registration is contingent upon course offerings and space availability.

A grade of “W” constitutes a course attempt. Students may receive a grade of “W” in no
more than two required courses without penalty during their entire program. Three
withdrawals from required courses, regardless of reason, constitute a pattern of
withdrawal and will result in departmental probation. Please refer to the departmental
probation section of this handbook for more information. A fourth course withdrawal will
result in dismissal from the program.

If a student withdraws from one or more nursing courses during the same semester
because of documented health concerns, those courses from which the student
withdraws will not be counted toward the maximum number of course withdrawals
permitted under the withdrawal policy.

Students are allowed only one opportunity to repeat a nursing course from which they
withdrew or in which they were unsuccessful.
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University Withdrawal & Leave of Absence

Students must refer to the applicable Withdrawal and Leave of Absence sections of the
Leaving Simmons webpage for information regarding the policies and procedures that
nursing students are expected to follow. In addition to the information presented on the
webpage, BSN students must notify the Program Administrator, Pre-licensure Nursing
Advising Team and the Clinical Placement office of any Leave of Absence. A nursing
student who wishes to return from a leave of absence must notify the Program
Administrator, and the Assistant Director of Pre-Licensure Clinical Education at least six
weeks prior to the start of the semester to which the student wishes to return in order to
plan for clinical onboarding. Please note that students returning from LOAs are admitted
to clinical courses on a space available basis.

Readmission

Policy Purpose

The purpose of this policy is to establish the conditions, limitations, and requirements governing
readmission to the Bachelor of Science in Nursing (BSN) Program.

Definitions

Readmission: The process by which a student who previously withdrew or was dismissed returns
to the BSN Program.

Withdrawal: A student’s departure from the program before completion.

Good standing: A status indicating that the student met program expectations at the time of
withdrawal.

Unsafe clinical practice: Clinical conduct that creates safety concerns
Unprofessional behaviors: Conduct that violates professional expectations

Plan for success: A detailed student plan identifying causes of poor performance, mitigation
steps, and measurable goals for completing the program.

Removal from the program: Dismissal from the BSN Program

Policy Statements

Under this policy, a student is eligible for readmission to the BSN Program one time only; no
exceptions to this policy will be granted for any reason.

Students who withdraw from the program may return to the program on a space available basis
provided they return within the timeline permitted by the university and that they were in good
standing at the time of withdrawal. Returning students must seek approval of the department and
are expected to follow the curriculum and program policies in place at the time of readmission.

Students whose dismissal was caused by unsafe clinical practice, unprofessional behaviors, or
violating the Academic Dishonesty Policy & Code of Conduct will not be readmitted.

Students dismissed solely for poor academic performance will be readmitted provided they
submit a detailed plan for success that includes (1) identification of the behaviors/factors that
contributed to the poor academic performance, (2) steps taken or planned to mitigate the
contributing factors, and (3) specific, measurable, attainable, relevant goals for the remainder of
the program.
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For readmission, students must meet acceptable criteria for placement at clinical agencies.
Readmitted students must follow the curriculum and program policies in place at the time of
readmission. Readmitted students are not guaranteed placement under their previous curriculum.

If a student has been readmitted to the BSN program following exclusion due to course failures,
any subsequent course failure will result in removal from the program. An approved exception to
the program’s exclusion policy is also considered a readmission.

Graduation

Policy Purpose

The purpose of this policy is to define the program completion and graduation requirements for
students in the BSN program. It ensures that all candidates for graduation meet the academic,
clinical, professional, and University standards required for degree completion. This policy
promotes consistent application of graduation criteria and supports student accountability for
timely completion of program requirements.

Policy Statements

Undergraduate students at Simmons advance through class levels based on the successful
completion of credits. To be eligible for graduation, students must successfully complete 128
unique credits, fulfill all All-College and major or minor requirements, and submit a Senior Audit
form.

Nursing students must successfully complete all School of Nursing program of study
requirements, in addition to all university degree requirements, as specified in the applicable
catalog.

Students should consult the Degree Requirements section of the applicable course catalog for
additional information regarding graduation requirements or degree completion requirements.

Student’s Rights and Grievances

Policy Purpose

This policy establishes clear, fair, and consistent procedures for students to raise concerns,
submit grievances, appeal final course grades, and request review of academic or clinical
progression decisions. This policy affirms students’ rights to timely communication, appropriate
consultation, and equitable consideration of concerns, while upholding the academic,
professional, and ethical standards of the School of Nursing and Simmons University.

Definitions

Appeal: A formal request asking the appropriate committee or Dean to review a decision based
on specific allowable grounds.

Arbitrariness or Capriciousness: A basis for grade appeal alleging that a grading decision was
made without reasonable academic justification or consistent application of standards.

Computational Error: A mathematical or calculation mistake in determining a grade.

Extenuating Circumstances: Serious or unusual circumstances that contribute to academic
difficulty.
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Exception: Special specific case, one-off, approved deviation from established policy or
requirement

Exemption: Pre-planned circumstance under which an established policy or requirement does not
apply if specific criteria are met.

Formal Complaint: A complaint documented by a student or external stakeholder.

Grade Appeal: The process used to challenge a final course grade when the student believes the
evaluation process was unfairly applied for an allowable reason.

University Business Days: Days when the University is open for business

Unlawful Discrimination: Grading decision based on a prohibited reason, such as a legally
protected personal characteristic, that results in unfair treatment or the denial of equal rights.

Student work: Papers, computer programs, dissertations, theses, artistic works, musical works,
and other creative works made by Simmons students in the pursuit of their academic coursework
while enrolled as a student.

Policy Statements
Student Work

Please refer to the Simmons Intellectual Property Ownership Statement for specific
information regarding ownership and use of student work.

Exceptions to Academic Policy

When extenuating circumstances contribute to a student’s academic difficulty, the student
may, in consultation with their academic advisor, submit a petition to the SON Academic
Review and Appeals Committee requesting an exception to established policy. Refer to
the SON Academic Review & Appeals Committee section of this handbook for applicable
timelines. The Chair of the Academic Review and Appeals Committee shall meet with the
student to explain the petition and review process. The Academic Review and Appeals
Committee shall communicate the applicable appeal procedures and deadlines to the
student. The committee will consult with the Program Administrator and Associate Dean
as appropriate before granting any policy exceptions. If the student elects to appeal the
Committee’s decision, the student may submit an appeal to the Dean of the School. The
decision of the Dean is final.

Student Complaint Processes

The School of Nursing defines a formal complaint as any complaint documented by a
student or external stakeholder. This may range from minor reports of dissatisfaction to a
direct violation of rights, resulting in harm, or impeding the ability to study or learn. This
policy excludes a student’s appeal for a grade change and/or change in academic status.
There is a separate policy, delineated in the student handbooks, for these appeals.

An individual, or group of students, who have complaints related to the clinical or
classroom components of the course, are expected to follow these steps:

1. Student-Faculty Level

An individual student, or group of students, should directly discuss, with the faculty
member(s) involved, any issues related to the faculty member’s performance or
expectations. If a satisfactory resolution is not achieved, the student has the prerogative
to inform the faculty member of any intentions to bring the situation to the course
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coordinator (if applicable). This process should be initiated within 5 business days of the
grievance or misunderstanding.

2. Pre-Licensure Program Administrator

For an issue that remains unresolved at the student-faculty level; the student may take
concerns to the Pre-Licensure Program Administrator. The Pre-Licensure Program
Administrator will review the issue and act as an arbitrator of the grievance, consulting
with the Associate Dean or Dean of the School of Nursing.

**For concerns regarding discrimination or Title IX, please refer to the Important Notices
section located at the beginning of the student handbook.

Grade Appeal

The process of appealing a grade is available to students to ensure that the evaluation
processes for academic courses and clinical experiences were fairly applied.

Please note that although individual assignments become part of a course grade appeal,
only the final grade in a course is open to appeal under this process. As a result of the
grade appeal process, the final grade may be raised, lowered, or stay the same. The
grade appeal process will not attempt to grade or re-grade individual assignments or
aspects of course work other than the final grade. Similarly, no new or revised course
work can be requested by the student or accepted by the faculty member as part of a
grade appeal process.

Concerns about individual assignments or course work should be addressed with the
course faculty during the semester within 5 university business days of receiving the
assignment/exam/quiz grade.

Grade appeals can be initiated only for the following three reasons: computational error;
arbitrariness or capriciousness; unlawful discrimination. Students who wish to appeal a
grade will first meet with the course faculty to discuss their concerns about the grading
process and the basis for their appeal. The student must make their appeal to the faculty
member within 5 university business days of the posting of official grades. Official
notification of:

e Assignment or other course work grades occurs when the grade is made available to the
student in the Learning Management System (Moodle, CORE ELMS, etc.)

e Final course grade occurs when the grade has been entered into Workday and the
submission of final grades to the Registrar’s office deadline has passed.

If the student and faculty are unable to reach an agreement about the grade, the student
and faculty will consult the Pre-Licensure Nursing Program Administrator. If the student
wishes to pursue the appeal beyond the consult with the Pre-Licensure Nursing Program
Administrator, they may petition the SON Academic Review & Appeals Committee within
5 university business days of notification of the decision following the consult. Please
refer to the SON Academic Review & Appeals Committee section for more information
regarding the committee’s process.

If a student is dissatisfied with the decision of the Appeals Committee, the student may
submit an appeal to the Dean of the School of Nursing if the student believes that new
information could affect the outcome, that the original response was disproportionate, or
that the applicable policy or policies were administered unfairly. The Dean of the School
of Nursing is the final arbiter of the grade appeal.

Page 34 of 57



Grade appeals will not be considered or heard for any reasons other than computational
error; arbitrariness or capriciousness; unlawful discrimination.

Community Standards
Please refer to the Simmons University Code of Conduct.

Equal Opportunity Grievances Policies & Procedures

A written complaint alleging violation of the federal sex and disability discrimination laws
and/or regulations (34 C.F.R. Part 106 and 45 C.F.R. Part 86, implementing Title IX; 34
C.F.R. Part 104 and 45 C.F.R. Part 84, implementing Section 504 of the Rehabilitation
Act; and 45 C.F.R. Part 83, implementing Section 855 of the Public Health Service Act)
may be filed with the University by any student, employee, or other aggrieved person.
Complaints under this procedure will not be processed from applicants for employment or
admission. A University employee’s allegation that they have been subjected to
discrimination prohibited by the regulations will be processed under the relevant
employee grievance procedure.

Inquiries concerning the application of non- discrimination policies may also be directed
to the Assistant Secretary for Civil Rights at the U. S. Department of Education, Office for
Civil Rights, 330 C Street, Washington, DC 20202.

SON Academic Review & Appeals Committee

The SON Academic Review & Appeals Committee reviews concerns pertaining to the
academic/and or clinical progression of nursing students who fail to meet academic,
professional, or ethical standards as prescribed by the SON and Simmons University.
This committee will also function as the local appeals committee and will be the SON
appeals committee. The SON Academic Review & Appeals Committee considers formal
written requests from students who are seeking an exception to nursing program policies.
Committee members with a direct conflict of interest or substantial involvement in the
circumstance under consideration by the committee will recuse themselves from
deliberation and voting. The appeal must be submitted to the Committee Chairperson
within the time frame for the particular appeal:

Policy Being Appealed Time frame for Appeal Following Student
Notification of Decision

Program exclusion/dismissal | 5 University Business Days

Other appeals 5 University Business Days

Grade appeal 5 University Business Days

A student may seek an exception to a policy or appeal decision only if:
e There is new information that could influence the outcome
e The student views the original decision as a disproportionate response
e The student believes that the policy/policies is/are administered unfairly

The basis of the appeal must be validated by the committee before the appeal is heard. If
the basis does not meet the criteria, the appeal will not be heard or considered. The
Committee has regularly scheduled meetings throughout the academic year.
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SON Academic Review & Appeals Committee Process

A written request is submitted by the student to the Committee Chairperson. Students are
strongly encouraged to consult with their faculty advisor in preparing their appeal form and
planning for their appearance in front of the SON Academic Review & Appeals Committee.

The Committee Chairperson will place the student’s appeal for consideration at the next available
SON Academic Review & Appeals Committee meeting. The Committee will make reasonable
efforts to consider appeals in a timely manner. The committee will not hear any cases that do not
meet the criteria/basis for the desired appeal.

Prior to meeting with the student, the Committee may choose to consult with faculty or others
involved in the case.

The student will be invited to appear at a SON Academic Review & Appeals Committee meeting,
where their case will be heard. Students are allowed to have their faculty advisor attend the
meeting with them if they choose.

The student will be notified in writing of the Committee’s decision within 5 business days of the
meeting at which their appeal was heard. Notification of the decision will also be provided to the
Dean of the School of Nursing, the Associate Dean, the Nursing Academic Advisor, and, as
appropriate, the Pre-Licensure Program Administrator, Chair of Graduate Nursing, Registrar,
Student Financial Services, Clinical Placement Team, or any other party with an explicit need to
know.

Students excluded from the nursing program may petition the SON Academic Review & Appeals
Committee one time only for readmission. The committee will not entertain subsequent requests
for readmission.

If the Appeals Committee grants an exception to a policy, the matter will be referred back to the
Chair or Program Administrator who is responsible for determining how to best implement an
appropriate plan for student progress.

If a student is dissatisfied with the decision of the Appeals Committee, the student may submit an
appeal to the Dean of the School of Nursing if the student believes that new information could
affect the outcome, that the original response was disproportionate, or that the applicable policy
or policies were administered unfairly. The Dean of the School of Nursing will be the final arbiter.

The University Administrative Board

Undergraduate students seeking exceptions to University Policy must petition the
Administrative Board. The Administrative Board is for Undergraduate students only.
Graduate students seeking exceptions should contact their program
director/administrator or academic advisor.

The Simmons Administrative Board consists of six faculty members who vote on
decisions and several administrators who are in advisory capacity: the dean for student
life or a designee, the director of disability services, a faculty member from the nursing
department. The Associate Registrar serves as secretary to the Administrative Board.

Required Materials for All Petitions:

-_—

Completed Petition to the Administrative Board form, with student signature.

2. Personal statement from the student outlining the reasons for requesting an exception to
College policy. There is no length requirement, however the statement must explain
clearly and fully the student's reasoning and request for an exception. Personal
statements can be emailed to adboard@simmons.edu.
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3. Statement of support/electronic signature from advisor emailed to

adboard@simmons.edu.
4. Completed form that corresponds with the student's request (e.g.: Completed Add/Drop

form, Petition for Incomplete Grade, Petition to Transfer Credit - Fall/Spring, Petition to
Transfer Credit - Summer/Winter, etc.).

Optional Materials

1. Letters of support from any outside parties the student may have worked with about the
exception requested prior to petitioning (e.g.: Student Life or professors).

2. Medical Documentation from any facility or caregiver.

All materials should be submitted in person to the Office of the Registrar (Room A-200) or
emailed to adboard@simmons.edu.. The Board meets weekly during most of the
academic year. After your petition has been reviewed by the Administrative Board, you
will receive an email with the decision within one business day of the meeting.

Professional Conduct

Policy Purpose

The purpose of this policy is to define the professional conduct expectations for School of Nursing
students in classroom, laboratory, clinical, and other academic settings. This policy supports a
learning environment grounded in ethical nursing practice, respect, accountability, professional
communication, cultural sensitivity, confidentiality, and commitment to safe, compassionate care.
It also provides a shared standard for evaluating student behavior and addressing conduct that
does not meet the professional expectations of the School of Nursing, Simmons University, and
the nursing profession.

Definitions
Conduct: How nursing students make decisions, and behave.

Student Code of Conduct: A guide to respectful, responsible, and safe participation in our
school community.

Ethics: Moral principles, professional standards, and values that guide how nursing students
make decisions and behave in academic and healthcare settings

Policy Statements

Code of Conduct and Discipline

The faculty of the School of Nursing adhere to the standards and codes, developed by
the American Nurses Association (ANA). It is expected that all students will adhere to this
professional code, in all of their nursing activities. The faculty reserves the right to
recommend the withdrawal of a student at any time, without prejudice, who does not
maintain an acceptable level of behavior, as defined in the ANA Code of Ethics (2025).

e Provision 1: The nurse practices with compassion and respect for the inherent dignity,
worth, and unique attributes of every person.

e Provision 2: A nurse’s primary commitment is to the recipient(s) of nursing care, whether
an individual, family, group, community, or population.
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e Provision 3: The nurse establishes a trusting relationship and advocates for the rights,
health, and safety of recipient(s) of nursing care.

e Provision 4: Nurses have authority over nursing practice and are responsible and
accountable for their practice consistent with their obligations to promote health, prevent
illness, and provide optimal care.

e Provision 5: The nurse has moral duties to self as a person of inherent dignity and worth
including an expectation of a safe place to work that fosters flourishing, authenticity of
self at work, and self-respect through integrity and professional competence.

e Provision 6: Nurses, through individual and collective effort, establish, maintain, and
improve the ethical environment of the work setting that affects nursing care and the
well-being of nurses.

e Provision 7: Nurses advance the profession through multiple approaches to knowledge
development, professional standards, and the generation of policies for nursing, health,
and social concerns.

e Provision 8: Nurses build collaborative relationships and networks with nurses, other
healthcare and non-healthcare disciplines, and the public to achieve greater ends.

e Provision 9: Nurses and their professional organizations work to enact and resource
practices, policies, and legislation to promote social justice, eliminate health inequities,
and facilitate human flourishing.

e Provision 10: Nursing, through organizations and associations, participates in the global
nursing and health community to promote human and environmental health, well-being,
and flourishing

In addition to the ANA Code of Ethics, all Simmons University students are responsible
for adhering to the Simmons University Student Code of Conduct.

Professional Behaviors

The classroom, clinical, and lab settings are similar to any and all professional settings.
As in all professional environments, the following behaviors demonstrate commitment to
professional standards of conduct:

e Attending each planned learning experience

e Arriving on time and being well prepared

e Staying present and engaged for the duration of the entire learning experience

e Turning off all cell phones

e Refraining from side conversations

e Being attentive to and respectful of the person facilitating the learning experience

e Being attentive to and respectful of peers discussing questions, cases, or issues raised
during the learning experience

e Notifying the professor or instructor, well in advance, in the unusual circumstance that the
student will be late, unable to attend or unable to meet requirements for a planned
learning experience.
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Professional Communication

The student must be respectful in all communications with faculty, staff, peers, and
clinical staff. They must be open to feedback and demonstrate a willingness to
incorporate feedback into their academic and clinical work. All students are responsible
for information sent to them using their simmons.edu address.

Summary of Expected Behaviors

Class/Seminar/Post-Conference | Clinical/Laboratory Settings

e Is on time for e Is on time for clinical/laboratory sessions
class/seminar/post-conference

e Types and completes assignments e Sets goals for clinical experiences
on time

e Actively seeks feedback and help e Actively seeks feedback and help

e Is receptive to feedback e Is receptive to feedback and help

e Incorporates feedback into work e Incorporates feedback into work

e Communicates with faculty in a e Communicates with faculty, agency staff,
respectful manner patients, and families in a respectful

manner

e Identifies learning needs and e Identifies learning needs around client

educates self issues, educates self, uses professional

literature and electronic sources, self-
evaluates with weekly journals

e Listens actively and is courteous e Listens actively and is courteous
e Demonstrates cultural sensitivity e Is self-aware (re: cultural differences)
and competence e Demonstrates respect for/is

nonjudgmental about cultural, ethnic, and
personal differences in patients and in
healthcare team members

e Collaborates with and respects the e Collaborates with and respects the work
work of classmates of classmates

e Maintains confidentiality of clinical e Maintains confidentiality of clinical
information information Researches policies and

procedures relevant to the clinical setting
e Ensures nursing care and documentation
meet legal requirements
e Identifies steps around processing an
ethical issue
e Adheres to the Health Insurance
Portability
Privacy Act (HIPAA)

Refrains from all photography of any kind
in all clinical settings

e Is accountable for own learning e Organizes work and completes
assignments & documentation in a timely
manner
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Student Advisement

Policy Purpose

This policy establishes the academic advising structure and expectations for nursing students to
support timely degree progression, informed course planning, access to academic and
professional resources, and ongoing engagement with faculty or professional advisors throughout
the nursing program.

Policy Statements

Each student admitted to the nursing program is assigned an academic advisor. First-year
undergraduate nursing students are initially assigned a professional advisor in the Office of
Undergraduate Advising. Academic advisors support students with course selection for upcoming
semesters, provide information about on-campus academic resources, and engage students in
discussions regarding academic, career, and professional goals. While in the nursing program
students are required to check in with their advisor at least once every semester to ensure that
they are progressing appropriately through the program. At the start of the semester in which a
student enrolls in Fundamentals of Nursing for the first time, the student is assigned to a nursing
faculty advisor or nursing professional advisor for the remainder of the nursing program. This
advising structure provides students with the opportunity to develop a professional relationship
with a faculty member or nursing professional within the Nursing Programs while receiving
guidance in preparation for their future careers. Students who complete registration without
consultation with their assigned advisor assume full responsibility for any resulting academic
consequences.

To support student success, faculty will post an average of at least eight office or advising hours
each week during which they are available to meet with students regarding course-related
questions, general academic matters, or professional nursing topics. Students who need to meet
outside the posted hours should coordinate with their course faculty or advisor.

Elsevier EAQ & Saunders Online Review Course

Policy Purpose

The purpose of this policy is to establish consistent expectations for the use of Elsevier Adaptive
Quizzing (EAQ) for NCLEX and the Saunders Online Review Course. This policy supports
student preparation for senior-year examinations, promotes readiness for the NCLEX, and
provides clear guidance regarding required completion, mastery expectations, grading criteria,
and applicable deadlines.

Policy Statements

Elsevier Adaptive Quizzing (EAQ) for NCLEX

The BSN program incorporates Elsevier Adaptive Quizzing (EAQ) for NCLEX preparation
during the senior year in NURS 347 Complex Care Nursing and NURS 418 Synthesis
and Clinical Decision Making, and NURS 498 Synthesis and Role Transition. EAQ for
NCLEX is a comprehensive, cumulative learning resource that is distinct from
course-specific EAQ assignments associated with individual textbooks. The purpose of
EAQ for NCLEX is to support focused study, strengthen preparation for senior-year
examinations, and promote readiness for the NCLEX.
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In courses that require EAQ for NCLEX, EAQ assignments shall comprise 10% of the
total possible course grade. A portion of this 10% shall be awarded based on the
student’s demonstrated mastery in the eight client needs categories designated for
NCLEX preparation.

Students shall earn one percentage point for each client needs category in which they
achieve the expected mastery level. Students shall earn two percentage points if they
achieve the minimum acceptable mastery level in all client needs categories. No points
will be earned for failing to meet the minimum acceptable mastery level in all client needs
categories. Please see the levels of mastery that apply to each course and sample grade
calculations at the end of this section.

All attempts submitted for a grade must be completed by the end of the week in which the
ATl mastery assessment or predictor examination is scheduled. The specific course
syllabus will outline specific due dates and times.

The mastery levels are defined as follows:

e Novice (Level 1): Demonstrates mastery of early nursing concepts that primarily require
basic recall and comprehension.

e Intermediate (Level 2): Demonstrates mastery of intermediate nursing concepts that
require application of clinical knowledge.

o Proficient (Level 3): Demonstrates mastery of complex nursing concepts that require
multistep critical thinking and clinical judgment.

EAQ Levels of Achievement

Course Expected Mastery Level | Acceptable Minimum Mastery Level
e NURS 347 Complex e Intermediate e Novice
Care Nursing
e NURS 418 e Proficient e Intermediate

Synthesis & Clinical
Decision Making or
NURS 498
Synthesis & Role
Transition

Sample Student Performance 1: NURS 347 Complex Care Nursing

1. Safe and Effective Care Environment: Intermediate
Management of Care

2. Safe and Effective Care Environment: Safety and Intermediate

Infection Control

3. Health Promotion and Maintenance Proficient
4. Psychosocial Integrity Intermediate
5. Physiological Integrity: Basic Care and Comfort Intermediate
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6. Physiological Integrity: Pharmacological and Novice

Parenteral Therapies

7. Physiological Integrity: Reduction of Risk Potential Intermediate

8. Physiological Integrity: Physiological Adaptation Intermediate

e Student earned at least “Intermediate” in 7/8 client needs categories = 7%
Student earned at least “Novice” in all client needs categories = 2%
e Student EAQ score is 9%

Sample Student Performance 2: NURS 418 Synthesis & Clinical Decision Making or NURS
498 Synthesis & Role Transition

Safe and Effective Care Environment: Management of Proficient
Care

Safe and Effective Care Environment: Safety and Infection Intermediate

Control

Health Promotion and Maintenance Intermediate
Psychosocial Integrity Proficient
Physiological Integrity: Basic Care and Comfort Intermediate

Physiological Integrity: Pharmacological and Parenteral Novice

Therapies

Physiological Integrity: Reduction of Risk Potential Intermediate

Physiological Integrity: Physiological Adaptation Intermediate

e Student earned at least “Proficient” in 2/8 Client needs categories = 2%
e Student did not earned at least “Intermediate” in all client needs categories = 0%
e Student EAQ score is 2%

Saunders Online Review Course

The Saunders Online Review Course is a required component of NURS 418:
Synthesis and Clinical Decision Making. Students are responsible for completing
all required elements of the review course, including the online modules,
diagnostic pre-test, and final comprehensive examination, by the established
deadlines. Failure to complete any required component by the applicable
deadline will result in a grade of Incomplete for the course. The diagnostic
pre-test must be completed no later than the end of the first week of class. The
online modules and final comprehensive examination must be completed at least
one week prior to the ATI Predictor Exam date. Students are strongly
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encouraged to use the individualized study plan generated from the diagnostic
pre-test to guide the pace of study and module completion, with any necessary
adjustments made to ensure all requirements are completed by the established
deadlines.

Records Retention & Retirement

Policy Purpose

The purpose of this Records Retention Policy is to establish clear guidelines for the creation,
maintenance, storage, retention, and secure disposal of records.

Policy Statements

The Simmons University School of Nursing follows the Simmons University Records
Management Policy and Retention Schedules. In addition, the Pre-Licensure programs adhere to
the Simmons University School of Nursing Records Retention Schedule, which is aligned with the
university’s Records Management Policy and Retention Schedules.

Family Educational Rights and Privacy Act (FERPA)

The program adheres to the provisions of the Family Educational Rights and Privacy Act
(FERPA) of 1974 with regard to student record keeping. Please refer to the university
webpage on Priv. f Student R

Exams

Policy Purpose

The purpose of this policy is to establish consistent expectations for examination administration,
exam security, missed examinations, standardized NCLEX-style assessments, and post-exam
review within the BSN Program. This policy is intended to promote academic integrity, ensure fair
and equitable testing practices, and provide clear procedures for addressing examination-related
requirements, exceptions, and opportunities for remediation.

Policy Statements

Examinations are administered throughout the BSN Program as both formative and summative
assessments. Examination items will be written in an NCLEX-style format to evaluate students’
ability to recognize cues, analyze cues, prioritize hypotheses, generate solutions, take action, and
evaluate outcomes, in addition to assessing mastery of course content. As students advance
through the curriculum, exams will increasingly emphasize application and analysis, while placing
comparatively less emphasis on items that require only recall or understanding to answer.

Completion of standardized NCLEX-style examinations is a required component of the nursing
program and is intended to support student preparation for the National Council Licensure
Examination. These standardized examinations are strategically integrated throughout the
curriculum to assess student progress and readiness.

Exam Administration

° Students who arrive more than 10 minutes late to an exam will not be permitted to take
the exam.
° Once a nursing examination begins, students may not engage in discussion or

conversation with other students or share any information. Any such conduct will be
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considered a violation of professional conduct standards, and the student will be required
to leave the testing area immediately. All questions or concerns must be directed to the
exam proctor and not to other students.

During examinations, the following items are prohibited; and if brought by a student, must
be left at the front of the classroom:

0 Food, snacks, beverages, water bottles, and gum/candy
0 Hats (unless worn as a religious requirement)
0 Hooded sweatshirts, sweaters, jackets, or large overcoats

0 Any device capable of recording audio, photography, or video content or
capable of viewing/playing back such content

0 Any other unauthorized testing aids

o0 Calculators

0 Cellular phones, smartphones or other wireless communication devices
0 Dictionaries, books, pamphlets, or reference materials

0 Digital cameras

0 Smart watches and smart glasses (Meta glasses or any brand of glasses that
include Smart Technology, even if they are prescription)

0 Flash/thumb drives or any other portable electronic devices

0 Listening devices such as radios, media players with headphones, or
recorders

0 Bags, backpacks, purses, and wallets

If scratch paper is required for an examination, the proctor will provide it. Students may
not bring their own scratch paper. Students may receive only one sheet of scratch paper
at a time. To request another sheet, the student must return the previous sheet to the
proctor. Before returning scratch paper, each student must write their first and last name
at the top of the sheet. Failure to return scratch paper will be considered a violation of
testing policy and will be handled accordingly.

Any student suspected of giving or receiving information, during an examination, will be
asked to leave the examination area.

Once an examination begins, students are required to complete it in one uninterrupted
sitting. A student who leaves the examination before completing it will not be permitted to
resume the exam, and the faculty member will grade only the work completed prior to the
interruption. Exceptions will be granted only for an approved accommodation or a
documented medical emergency occurring during the examination. For the purposes of
this policy, a medical emergency exists only when the student requires immediate
emergency medical attention in an emergency room. Documentation from the emergency
room physician will be required.

Students who observe behaviors consistent with academic dishonesty by other students,
are bound by the Simmons Honor Code to report such behavior to the faculty.
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° Students should not use test banks that are restricted for faculty use. The Simmons
University Honor Code prohibits students from copying, sharing, or distributing any test
information, or test items from tests administered by faculty in their classes. In addition,
purchasing, sharing, or distributing test banks that are designated by the publisher as
faculty resources is considered academic dishonesty, and is a violation of the Simmons
Honor Code. Please be advised that students who unwittingly use these materials will be
held equally accountable.

Missed Exams

Students are expected to complete all exams during their scheduled times. Students who
miss exams without a qualifying reason and faculty approval to reschedule the exam will
not be allowed to take the exam and will earn a grade of zero. If a student will miss a
scheduled exam, due to extenuating circumstances, such as iliness, emergency, or major
life event, the student must notify the course instructor immediately. Students must
contact faculty at least one hour prior to the scheduled exam time. Based on the
information provided to the faculty member by the student, the faculty member will make
a determination if the student can reschedule the exam. Exams can only be rescheduled
for the following reasons:

e Studentillness

e Personal emergencies such as bereavement, sudden family crisis, major accidents, etc.
e Military obligations

e Religious observances

e Jury Duty or mandated court appearances

e Authorized university activities

If a student has a chronic condition that may interfere with their ability to be present in
class for an exam, the student should contact the Office of Accessibility Services (OAS)
to discuss possible accommodations. For students who take exams through the OAS,
please refer to the policies and procedures to make exam arrangements online.

e The period for completing a missed examination will not exceed one week from the
original examination date, except when the circumstances necessitating rescheduling
prevent the student from being available during that period. Scheduling conflicts shall not
constitute grounds for an extension beyond one week unless such conflicts arise from
university-sanctioned activities.

e Rescheduled exams should not be exactly the same as the original exam in terms of
items on the exam. While the rigor, format, and content tested must be maintained at
least 25% of the items must be different from the original exam.

Post Exam Review Policy

Students will be provided an opportunity to participate in a post exam review of their
examination performance and to discuss opportunities for academic improvement with
the appropriate course faculty. Post exam reviews are intended to support student
learning by clarifying misconceptions and reinforcing key concepts and competencies
assessed on the examination. These reviews will not serve as a forum for disputing the
correctness of student responses or seeking additional points. Students must confirm or
question an examination score within five business days after the score is released and
posted in the Learning Management System (LMS). Requests to question examination
scores submitted after this five-business day period will not be considered.
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To preserve examination integrity, post exam reviews shall not include review of actual
examination items used in the course. Reviews will focus on relevant concepts,
competencies, and performance improvement strategies. Faculty are not permitted to
review actual course examination items with students. If review of test item content is
determined by faculty to be necessary for a specific student case, faculty should use
alternative but equivalent items from an open test bank or another appropriate source.

Course faculty will determine whether post exam reviews will be conducted in a group or
individual format. Students may request an individual review following a group review if
they believe the group review did not adequately address their learning needs. Students
who score below 75% on any examination are required to develop a remediation plan in
collaboration with the faculty member teaching the course, using the approved
remediation plan template.

ATl Assessment and Review

Policy Purpose

The purpose of this policy is to establish a consistent approach for integrating ATI assessments,
remediation activities, and NCLEX preparation requirements into the nursing curriculum. This
policy supports student progression, promotes readiness for safe entry-level nursing practice, and
provides a standardized framework for evaluating student competency and curriculum
effectiveness in alignment with program outcomes, AACN Essentials, and the NCLEX-RN test
plan.

Policy Statements

ATI Resources

The School of Nursing at Simmons University integrates carefully selected ATI resources
across the nursing curriculum. These curated resources are placed strategically in
specific nursing courses. The AACN Essentials and the NCLEX-RN test plan are core
standards that are congruent with our curriculum and learning outcomes. The ATI
assessments are mapped to these standards and provide a comprehensive external
indicator/measure of student competency and curriculum effectiveness. Measuring
competency is critical for determining safe and appropriate student progression, as well
as assessing the effectiveness of the curriculum.

The inclusion of ATl resources and the weight distribution is clearly identified in each
specific course syllabus. ATI resources include a comprehensive assessment and
review program that offers the following to students:

e A comprehensive, assessment-driven review program designed to enhance student
academic performance in the program and NCLEX® success.

e Multiple assessment and remediation activities that in combination with the nursing
program curriculum, assist students to prepare effectively, while increasing their
confidence and familiarity with nursing content.

e ATl student orientation resources may be accessed from the “My ATI” tab on the student
home page. It is highly recommended that students spend time navigating through these
orientation materials.

ATI NCLEX Live Review

Students in their final semester are required to attend the mandatory Live ATI NCLEX
Review course in its entirety. Unless otherwise communicated in writing by the school of
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nursing, the Live ATl Review will occur in person. The ATI NCLEX Live Review will be
scheduled for the final exam week of the final semester in the nursing plan of study.
Attendance and completion of the NCLEX Review is a course requirement for NURS
418/NURS 498. Failure to complete this requirement will result in a grade of “I”
(incomplete) and could delay progression until the requirement is met.

Mastery Assessment Benchmarks

Level 3: A student who scores Level 3 is considered to exceed most expectations for
performance in the content area and is likely to exceed NCLEX-RN standards in this
content area. These students should engage in continuous focused review to maintain
and improve their knowledge of the content (Recommended Remediation).

Level 2: A student who scores Level 2 is considered to exceed minimum expectations for
performance in the content area and is likely to meet NCLEX-RN standards in this
content area. These students should engage in continuous focused review in order to
improve their knowledge of the content (Recommended Remediation).

Level 1: A student who scores Level 1 is considered to meet the bare minimum
expectations for performance in the content area and is unlikely to meet NCLEX-RN
standards in this content area. These students’ competency is considered suboptimal,
and they must develop and complete a rigorous plan of focused review in order to
achieve a firmer grasp of this content (Mandatory Remediation).

Below Level 1: A student who scores below Level 1 is considered well below minimum
expectations for performance in the content area and will likely not meet NCLEX-RN
standards in this content area. These students’ competency is considered extremely
concerning, and they must develop and complete a rigorous plan of focused review in
order to achieve a firmer grasp of this content (Mandatory Remediation).

Mastery Assessment Cut Scores (Updated 08.03.2026)

Proctored Mastery Level 1 Cut Score
Assessment

Level 2 Cut Score Level 3 Cut Score

83.7% to 100%

Adult Medical Surgical

60.5% to 71.0%

71.1% t0 83.6%

Community Health 59.6% to 74.7% 74.8% t0 85.2% 85.3% to 100%
Fundamentals 49.9% to 65.4% 65.5% to 79.3% 79.4% to 100%
Leadership 60.3% t076.4% 76.5% to 87.7% 87.8% to 100%
Maternal Newborn 56.1% to 68.2% 68.3% t0 81.9% 82.0% to 100%
Mental Health 54.5% to 68.4% 68.5% t0 85.1% 85.2% to 100%

Pediatric Nursing

50.9% to 63.7%

63.8% to 78.3%

78.4% to 100%

Pharmacology

52.7% to 71.0%

71.1% to 86.2%

86.3% to 100%

Rationales On Practice Assessments

The first Practice Assessment in courses that include proctored Content Mastery or the
Comprehensive Predictor assessment will be administered with rationales turned off to

allow students to create their individual Focused Review as a study guide.

Rationales will be turned on for the second ATI practice assessment.

Receiving Credit For Ati Assessment And Review Work

Students are responsible for keeping track of their remediation activities. Students must
submit copies of their transcripts and/or completed Active Learning Templates to their
faculty before the proctored assessment for the practice assessments and before final
exam week for the proctored assessments.

Page 47 of 57



Content Mastery Assessments

Practice Assessments (Complete/Incomplete)

a)

b)

c)

d)

e)

f)

Complete Practice Assessment A, followed by a Focused Review of the initial
attempt and practice assessment B if you score Level 1 or below Level 1 on
practice assessment A.

Accessible/Available by week 7 of the semester

Due one week before the scheduled Proctored Assessment (see syllabus for due
date)

Students scoring Level 2 or Level 3 (refer to Cut Scores section of this Policy)
are not required to complete their focused review; however, it is highly
recommended that they engage in review to avoid a decline in performance.

Students scoring Level 1 or Below Level 1 (refer to Cut Scores section of this
Policy) are required to complete their individual focused review (remediation).

1. These students are required to submit their completed Major Content
Area Active Learning Templates for any content area(s) in which they
scored below 75% and complete a second practice assessment in order
to sit for the proctored assessment.

Focused Review includes:

1. Complete active learning template(s) for each Major Content Area in
which the student scored below 75%.

2. Completed Post-Study Quiz (as applicable)
3. Complete Practice Assessment B
4. Submit evidence of completion of the review

Failure to submit the required active learning templates and complete the
remedial practice assessment (Assessment B) will result in forfeiting the

opportunity to sit for the proctored assessment due to a lack of expected
preparation and could contribute to course failure.

Standardized Proctored Assessment (Equivalent Weight to One
Exam in the Course)

a)
b)
c)
d)
e)

f)
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Administered at least three weeks before finals week
Level 3 =100%

Level 2 = 89%

Level 1 =79%

Below Level 1 = 69%

Students who scored Level 1 or below Level 1 must complete and submit active
learning template(s) for each Major Content Area in which the student scored
below 75% before final exam week.



Failure to submit the required active learning templates will result in a course
grade of incomplete and could delay progression. Successful completion of all
required course activities is necessary for progression to the next course.

Comprehensive Predictor

Practice Assessments (Complete/Incomplete)

a) Complete Practice Assessment A followed by a Focused Review of the initial
attempt and practice assessment B if you score below 70% on Practice
Assessment A.

b) Accessible/Available by week 7 of the semester

c) Due one week before the scheduled Proctored Assessment (see syllabus for due
date)

d) Students scoring above 70% are not required to complete their focused review;
however, it is highly recommended that they engage in review to avoid a decline
in performance.

e) Students scoring below 70% are required to complete their individual focused
review (remediation).

f) Focused Review includes:

1. Complete active learning template(s) for each Major Content Area in which
the student scored below 75%.

2. Completed Post-Study Quiz (as applicable)
3. Complete Practice Assessment B
4. Submit evidence of completion of review

Failure to submit the required active learning templates and complete the
remedial practice assessment (Assessment B) will result in forfeiting the

opportunity to sit for the proctored assessment due to a lack of expected

preparation and could contribute to course failure.

Standardized Proctored Assessment (Equivalent Weight to One
Exam in the Course)
a) Administered at least 3 weeks before finals week

b) 70% or above = 100%
c) 66% to 69% = 89%

d) 63% to 65% = 79%

e) Below 63% =69%

f)  Students who scored below 70% must complete active learning template(s) for
each Major Content Area in which the student scored below 75% before final
exam week.

Failure to submit the required active learning templates will result in a course
grade of incomplete and could delay progression. Successful completion of all
required course activities is necessary for progression to the next course.
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ATI STUDENT ACKNOWLEDGEMENT

Initial all and sign below:

| have received a copy of and have read and understand Simmons School of Nursing
Pre-Licensure ATl Assessment and Review Policy.

| understand that it is my responsibility to utilize all the review modules, tutorials, and
online resources available from ATI, as designated by Simmons School of Nursing.

Student printed name Date

Clinical Education

Policy Purpose

The purpose of this policy is to ensure the health, safety, and welfare of students, and the
patients to whom they are providing care.

Definitions

Clinical Placement: An assigned clinical learning site, unit, or experience where students
complete required hours and learning objectives under program and agency expectations.

Clinical Clearance: The documentation and requirements students must complete before
participating in a clinical setting.

Simulated Clinical Experience (SCE): A structured simulation activity designed to support
clinical learning and help students practice required skills and decision-making.

Medication Calculation and Administration Safety Competency (MCAS): A required
competency assessment that measures a student’s ability to calculate accurate medication
dosages and demonstrate safe medication administration techniques.

Policy Statements

Registration for Clinical Nursing Courses

Planning for clinical courses is complex and time sensitive. Accordingly, students are
required to adhere closely to all guidelines regarding registration and to complete all
tasks related to onboarding for their assigned clinical site. To be considered for a clinical
placement in the upcoming semester, students must register for clinical nursing courses
during the all-university registration period for the following semester. All-university
registration data are used to determine the number of clinical placements that must be
identified and secured for the upcoming semester.

Students who register for clinical courses after the initial all-university registration period
will not be guaranteed placement in the course for the applicable semester. Such
students may be admitted only on a clinical-space-available basis. Students with
extenuating circumstances related to all-university registration must consult with the
Clinical Placement Operations Manager prior to the close of the all-university registration
period.
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Clinical Placements

All clinical placements will be made by the Clinical Placement Team, in consultation with
the course faculty and Assistant Director of Prelicensure Clinical Education. When
assigning students to clinical placements, staff and faculty consider student learning
needs and affiliating healthcare agency requirements, with a goal of students having the
opportunity to complete the required number of hours and meet learning objectives in a
variety of healthcare agencies. Due to the high volume of nursing students enrolled in
Boston-area programs, specific student requests cannot be routinely accommodated.
Students can expect to be informed of clinical placements approximately four weeks in
advance of the clinical session.

Admission to the Nursing Program does not guarantee assignment to, or acceptance for,
a specific clinical placement site or unit. Upon request by an affiliating agency, the
program may disclose relevant student information, including immunization status and
demographic information, to healthcare agencies for purposes related to clinical
placement eligibility and onboarding.

The Simulation Center at Simmons should be considered and treated as a clinical
placement. Please refer to the Simulation Center section of this Handbook.

Clinical Safety and Performance

A student will be dismissed or sent home from a clinical, laboratory, or simulation
experience if the student is unprepared, unprofessional, or unsafe. Examples of being
unprepared include, but are not limited to, failure to wear the required uniform, late
arrival, or incomplete required pre-work. Such dismissal will be addressed using the
Program Alert protocol for unprofessional behavior(s). Students should refer to the
Program Alert and Attendance sections of this Handbook for additional information.

Students are required to attend clinical experiences well rested and prepared to assume
clinical responsibilities for assigned patients. Students may not participate in clinical
learning experiences if they have taken medication with a sedating or other effect that
might impair sound clinical practice, less than eight hours prior to the start time of their
clinical experience. Students must be well rested and alert when caring for patients, and
so may not work in the overnight hours (e.g., 11:00 pm to 7:00 am) on the night prior to a
morning clinical experience. Students must also avoid working within the eight hours prior
to the start of their scheduled clinical learning experience. Students may not exceed 12
hours in a clinical practice setting on the same day. Exceptions may be granted only for
the senior capstone nursing clinical experience and require approval from the Assistant
Director of Prelicensure Clinical Education.

Students must not participate in clinical learning experiences if they have taken
prescription narcotic medication or any other medication that may impair cognitive
functioning within eight hours of the start of the clinical experience. Students who
experience a significant illness, injury, hospitalization, or surgery while enrolled in clinical
learning experiences must obtain clearance to return to clinical from their physician or
healthcare provider, as well as from the appropriate Simmons staff, faculty, or
administrator. Students should contact the Assistant Director of Prelicensure Clinical
Education for information regarding medical clearance requirements and procedures.

Reportable Event

Unintended injury and lapses in personal or patient safety remain a concern in nursing
education. A majority of these events are preventable and may reflect broader systems
issues. Communication of such events must be open, timely, and accurate. Identifying
and documenting Reportable Events is essential to assure that the appropriate persons
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and agencies receive information that can be used for system improvement, enhanced
student learning, fostering professional growth, and ensuring patient safety.

This information provides a mechanism to identify patterns, trends, or gaps in student
learning and knowledge, as well as identification of systems issues. If an event occurs,
the student, in consultation with their clinical faculty, must document the event and submit
a “Reportable Event Form.” In addition, the student’s clinical faculty is also responsible
for submitting the faculty reportable event form. Forms are provided below.

Reportable Event Form (Student)

Reportable Event Form (Faculty)

A reportable event is any assertion, or actual occurrence of an incident, that affects, or
has the potential to affect, the health, safety, or welfare of an individual.

e Hazard: A situation or circumstance with the potential to do harm
o Example: Student who arrives to clinical unprepared
e Near Miss: An error or incident occurred but did not reach the patient

o Example: Student who calculated medication incorrectly but had not yet
administered the medication to the patient

o Example: Student’s failure to communicate abnormal patient findings to the nurse
or faculty; however, the nurse or faculty notices the abnormal finding in a timely
manner

e Adverse Event: An error or event that reached the patient, individual or student

e Minor Event: An incident or error occurs that does not cause harm to a patient, individual
or student

o Example: Administration of incorrect IV fluids
o Example: Student who has a syncope episode in clinical
o Example: Side rails are down

e Major Event: An error or incident that has the potential to cause permanent injury or
transient, but potentially life-threatening harm.

o Example: Administering of inaccurate narcotic dose that requires administration
of NARCAN

If one is unsure whether an event is reportable or not, it is always safer to report the
event to ensure proper evaluation of the event.

Student Health Insurance

All nursing students are required to have health insurance. Complete information on the
health insurance requirements as well as resources for obtaining coverage can be found
on the Simmons University Website. Please be aware that in order to be eligible for the
university health insurance program students must be enrolled in a minimum of 9 credits
each semester.
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Injury On Site/Exposure to Infectious Disease

Students who experience a health incident/occupational accident such as a needlestick,
splash injury, fall, or exposure/potential exposure to infectious disease should follow all
affiliating agency specific policies and procedures.

Students injured in the clinical setting or exposed to infectious disease will be responsible
for expenses incurred while receiving treatment. Students are viewed as guests, not
hospital employees, so affiliating agencies are not responsible for injuries occurring in the
clinical setting. Students are generally evaluated in the agency’s emergency room. In the
event of a clinical incident or injury, students should notify their Clinical Section Instructor
immediately so the faculty can inform appropriate Simmons and agency staff. If the
health incident/occupational accident occurs in the Simulation Center, the student must
be evaluated in the Simmons Health Center or appropriate alternative.

Professional Liability Insurance

All students who provide direct patient care as part of their clinical education must be
covered by a professional liability policy. Simmons University maintains a blanket
professional liability policy that covers all students enrolled in clinical courses. This policy
applies only when students are acting in their capacity as Simmons nursing students and
participating in activities approved by the School of Nursing.

Dress Code

Professional appearance is required in all healthcare settings. Undergraduate Nursing
Program students are required to wear the Simmons University student uniform. In
agencies not requiring the school uniform, students must adhere to the dress code of the
agency. In all cases, students will adhere to the dress code policies, set by the agency.

e Uniform: The Undergraduate Nursing Program uniform consists of navy blue scrub pants
or skirt, top, and a white scrub jacket. The school emblem is embroidered on the scrub
top and jacket. Tightly knit, white cotton t- shirts, with short or long sleeves, may be worn
under the scrub top.

e Name Pins: Must include full name, status (student nurse), and the name of the
University.

e Sweaters: Because of their tendency to retain pathogens, sweaters are not allowed in the
clinical agency.

e Shoes: Shoes must have closed front and backs, with flat rubber or other quiet soles.
Shoes must be clean and in good condition.

e Piercings: For safety and professional appearance purposes, all piercings should be
discrete — small studs only.

e Tattoos: Students are encouraged to use discretion in covering visible tattoos.

e Nails: Artificial nails of any kind, including gels, acrylic and wraps, are not allowed, as
research has shown them to harbor increased bacteria which poses increased risk to
patients.

e Hair: Hair must be pulled back at or above the line of the collar.

Transportation

Students are responsible for all transportation costs, related to clinical experience. Costs
will vary with the clinical placement. Students should anticipate incurring transportation
expenses of approximately $250 to $450 per year.
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Use of Handheld Devices in Clinical

Given the increasing importance of mobile devices for accessing relevant clinical
information and evolving standards of use in the clinical setting, Simmons expects
students to use professional judgment and to follow agency-specific guidelines regarding
the use of mobile devices. Students may not use mobile devices for personal business
during clinical and may not take photographs or recordings of any kind, anywhere in the
clinical area.

Common Clinical Requirements

The agencies and hospitals with which Simmons University collaborates for clinical
education have strict policies about what is required of students prior to being placed.
Please note: Students are responsible for keeping track of their clinical compliance
throughout their time in the Simmons School of Nursing. Students are expected to submit
documentation of renewed clinical requirements promptly when existing requirements
expire. Failure to provide updated documentation in a timely manner will result in removal
from the clinical setting.

The clinical clearance requirements for Undergraduate Nursing Program students include
the following:

e Demonstration of Medication Calculation and Administration Safety Competency
e Health Clearance
e Cardiopulmonary Resuscitation Certification

e Mandatory Clinical Orientation and Agency-Specific Pre-Clinical Requirements
Background and Criminal History Checks

Full clinical clearance requirements and detailed information can be found on the Clinical
Clearance website.

Demonstration of Medication Calculation and Administration Safety

Competency

Administering medications safely is a critical aspect of nursing practice; therefore,
students must demonstrate their competency in the calculation of accurate medication
dosages and safe administration of medications.

Students enrolled in any nursing clinical or fundamentals courses must demonstrate
competence in medication administration each semester prior to administering
medications to patients. Competence will be measured by demonstrating:

e Medication exam grade of 90% or higher demonstrated in no more than three attempts
e Safe medication administration techniques

Pre-Testing

In the week prior to the first class of the semester (when syllabus is posted),
students will be notified about their eligibility and access to resources for this
competency assessment.

Use of Self-paced Medication Administration Modules

e Ten Practice modules are provided (one for each of the 10 competency
groups) and can be found in Moodle, under Medication Safety
Competency
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Testing

Students must complete all required practice module quizzes, or
complete the competency quiz with a 90%, before taking the MCAS
exam.

The ten (10) module quizzes, or the competency quiz, must be
completed by the end of the first week of class. Upon successful
completion of these 10 module quizzes or the competency quiz, the
student will be allowed to take the MCAS exam.

Students must print out proof of completion of the required practice
material (10 quizzes or competency quiz with a 90% or better) and bring
it with them to class as a ticket into the exam. No computer or phone
copies will be allowed.

Students will not be permitted to take the actual Proctored MCAS exam
until they have demonstrated successful completion of the practice
exam. It is the student’s responsibility to request remediation if additional
assistance is needed to pass the practice exam.

The MCAS exam will be administered in only one clinical course each semester.
The MCAS professor will notify students about the schedule for taking the MCAS

exam.

Students are responsible for reading and responding to all communication
regarding the Proctored MCAS exam including but not limited to date(s), location
and time.

If students require an accommodation, they must schedule their exam
with OAS and complete the exam by the established last exam date.

If students are going to miss the MCAS exam, they must notify the
instructor or OAS before the start of the exam or they will receive a grade
of zero (0) for the exam. Only excused absences will be considered
toward a retake. Otherwise a missed exam is a missed attempt.

Please refer to the Attendance Policies in this Nursing Student Handbook
for what constitutes an excused absence.

Post-Testing

If a student does not successfully pass the Proctored MCAS Exam, they
must remediate with a tutor or faculty member and retake the exam
within 2-weeks of being notified of their exam grade.

If a student does not complete the remediation and retake process within
2 weeks, the exam grade of zero will be recorded, and the student will be
withdrawn from their clinical courses.

Please note, it is the student’s responsibility to contact the MCAS faculty
to arrange remediation and schedule the retake after an unsuccessful
attempt. After the first failed attempt, the student will receive a verbal
warning from the MCAS faculty.

After the second failed attempt, the student will receive a written
academic warning from the MCAS faculty.

After the third failed attempt, the student will receive notification from the
MCAS faculty and the Assistant Director of Clinical Education notifying



them of withdrawal from clinical courses because they will be unable to
demonstrate one of the core clinical competencies.

In Fundamental Nursing Courses (NURS 293/491), students will have
three opportunities to pass the Medication Calculation and Administration
Safety Competency (MCAS) exam administered during the course.
Students must remediate prior to taking each subsequent exam.

After the first failed attempt, the student will receive a verbal warning
from the MCAS or fundamentals course faculty.

After the second failed attempt, the student will receive a written
academic warning from the MCAS or fundamentals course faculty that
will remain in place until the student successfully demonstrates the
MCAS Competency. Students may remain enrolled in the
fundamentals course and will be withdrawn from any clinical
courses that they are actively enrolled in.

MCAS FAQs

Nursing Simulation Center

The Simulation Center at Simmons provides an environment that equips learners to
deliver safe, high-quality care through effective clinical judgment, compassion, and
empathy in a dynamic healthcare environment. The Center supports this mission by
offering evidence-based simulated learning opportunities.

Page 56 of 57

Readiness for Simulation or Lab Learning Experience

All participants should be prepared for active engagement in their assigned
simulations for each course to foster learning and achieve established objectives.
Activities that demonstrate preparation for active engagement in the learning
process include:

Complete all assigned pre-simulation elements for each course and
simulated clinical experience (SCE). Pre-simulation assignments can be
found on the Student Simulation Site.

Arrive for simulation activities on time.

Contact the facilitator prior to scheduled simulation activity if they cannot
meet class requirements or are not able to attend as planned.

Sign the simulated learning and confidentiality agreement along
with photo releases before participating in any simulation
experience at The Simulation Center at Simmons.

Conduct Expectations

All participants should abide by the expected standards of conduct for clinical
learning experiences while in the simulation center. Further guidance is outlined

below:

Issues with fellow learners should be addressed to the facilitator and/or
course instructor.

Disruptive participants will be removed from the SCE and potentially the
course or program.


https://docs.google.com/document/d/1h2_89OT6rjJPjNK5qOOAPFWfHlOArZlj/edit?usp=drive_link&ouid=108710865410942363275&rtpof=true&sd=true
https://sites.google.com/simmons.edu/simmons-simulation/home
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e Participants are expected to arrive at the simulation activity in clinical
attire or as directed by the facilitator if different.

e Participants are expected to bring clinical equipment needed
(stethoscope, calculator, pen light, etc. as in off campus clinical)

e Issues with a facilitator or staff member should be addressed to the
Assistant Director for Simulation.

Cell Phone Usage

All participants should abide by this established cell phone usage policy while in
the simulation space to maintain the integrity of the simulated learning
environment.

e The use of cell phones during classes at the simulation program is strictly
prohibited.

e All public use of cell phones should be conducted in an area outside of
the simulation space.

e The use of cell phones for the purpose of recording video, audio, or
photographs within the simulation program is prohibited, unless
otherwise authorized by simulation personnel.

Observation of Simulated Clinical Experiences

The Simulation Center is a welcoming and professional learning environment that
provides a safe space for learners to develop clinical skills and judgment. It also
offers prospective students and community members a valuable opportunity to
observe the learning process in action. To preserve the integrity of the learning
environment, any observation of simulation activities involving learners in a
scheduled simulated clinical experience (SCE) must be approved in advance by
the Assistant Director for Simulation. Whenever possible, participants and faculty
should be informed of the presence of observers in advance. However, students
and faculty should anticipate that there will be routine tours by prospective
students and their families.
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